[Ipunoxenue
K IIOCTAHOBJICHUIO aIMUHUCTPAIIAH
MO CII «/BoNTHHCKOE»

oT 29.05.2024 roma Ne 2 0

AI(MI/IHI’ICTPATI/IBHI:HZ PETJIAMEHT
IPEJJOCTABJIEHWA MYHHUIIUIIAJTBHOHN YCIYTH
«BbIJIAYA BBIIINCKH U3 ITOXO3AMCTBEHHBIX KHUT»

PA3JIEJI 1. OBIIUE ITOJIOXKEHWA
I'napa 1. [IpeaMeT perynupoBaHus aMAHACTPATHBHOTO PETIIAMCHTA

1. Hacrosmuit aJ MHUHHCTPATHUBHBI pETJIAMEHT YCTaHABIUBACT IIOPANOK W CTaHAapT
IIPeNOCTaBIIEHAs MyHHUIMIANBHON yciyrn «Bblnada BBIIMCKH U3 MOXO3SMCTBEHHBIX KHHUI», B
TOM dHCIe TOPSAAOK B3aWMONEHCTBMSA aIMWHHCTpallid — MYHHIMIIATIBHOTO obpazoBaHusA
cenpekoe Tocenenue «VIBonruHCKoe» VBonrHECKOTO paifona PecmyGmuxu Bypsarus (naiee -
aIMUHACTPAIMA) C TpaXIaHaMH H HX YIOJHOMOYEHHBIMH IPEICTaBUTCIAMH, CPOKH U
IOCIIEIOBATEIBHOCTD  AJMHHHMCTPATHBHBIX  Iporenyp  (ZeHcTBHE),  OCYIIECTBIISEMBIX
aIMUHACTpAliel B [POIECCe pealu3aluy IOJTHOMOYMH IO  BblIa4e BBIIMCKH M3
OXO3SHCTBEHHEIX KHUT, KOTOpPBIE BETYTCS OpPraHaMH MECTHOTO CaMOYyNpaBJICHHS (naee -
[IOXO3iCTBEHHBIE KHUTH).

2. 1lenpl0 HACTOALIETO aAMMHHCTPATHMBHOIO —PErilaMEHTa  SBILICTCA obecrieueHue
OTKPBITOCTH MOPSIIKA MPSIOCTABIICHAS MYHUIIUTIANBHOH YCIIyTH, IPENyCMOTPEHHOH ITyHKTOM 1
HACTOSIIEr0 aIMUHACTPATHBHOTO PeraMeHTa (falee - MyHHIMIAIbHAs YCIyTa), MOBBIIECHNS
KadgecTBA €€ WCIONHEHHS, CO3JAHHS YCIOBMH Mg y9acTWs TIpaXIaH B OTHOIICHHX,
BO3HMKAIONIMX IPH [IPEAOCTaBICHUH MyHUIMIIATBHOA YCIYTH.

I'naea 2. Kpyr 3asBuTene

3. MyHUIUIAIbHAS. YCIyTa OIPEeJOCTaBIAETCs TpaxiaHaM, BEIYIUM JIHIHOS mojico0HOe
xo3siicTBO (qanee JIIIX) Ha TEPPUTOPHE MyHHIUIAIBLHOTO 00pa3OBaHH (manee - 3asIBUTEIH).

[mapa JIIIX MMeeT IpaBoO IOJYYUThH BBIIMCKY M3 KHHIU TOJIBKO B OTHOLICHWH CBOCTO
JIITX B mo6oM 06BeMe, TI0 JIFOO0MY IEPEYHIO CBEACHHUHN 1 I MOOBIX ENeH.

Wuoit wrer JIIIX mMeeT MpaBO IONYYUTH BBIIUCKY M3 KHHIM TOJIBKO B OTHOIICHHH
cBoero JIIIX B moboMm o6beMe, MO JIEOOOMy NEPEUHIO CBEICHMH M I JHOOBIX Meled, 3a
HCKJTIOYCHHAEM [IEPCOHANBHBIX NaHHBIX riassl JITTX.

4, OT WMeHW 3asBUTENII 3a MPEJOCTABICHHEM MYHHUIHIAIBHOM YCIYTH MOXKET
06paTHTHCS €T0 YIOTHOMOYEHHEIH IPeICTABATEID (Jaliee - IIPEJICTaBUTEIND).

5.B ciyuae oOpameHds 3asdBUTEIS WM €ro MPEACTABUTENA C 3alpocoM O
IIPEJOCTABICHNN HECKONBKAX TOCYJAPCTBEHHBIX yCIyr ¥ (M) MyHHIMNAIBHBIX YCIYT HPH
OJ{HOKPATHOM OOpaIieHny B MHOTO(YHKIMOHAIbHBLH IEHTP IPEI0CTABICHHA FOCY 1apCTBCHHBIX
¥ MyHEIHTATBHBIX yCIyT (Jajee - KOMIUIEKCHBIA 3aIpoc), 33 MCKIIOYCHHEM IOCY/IapCTBEHHBIX
YCIYT M MyHUIMIAIBHBIX YCIYT, NPEAOCTABICHHE KOTOPBIX IOCPENCTBOM KOMIIIEKCHOTO
3aIpoca He OCYIIECTBIIETCS, IIPH YCIOBUH, YTO OJHON U3 MyHMIMNIATBHBIX YCIYT, YKa3aHHBIX B
KOMILIIEKCHOM 3ampoce, SBJLIETCS MyHHIIUITaTbHAsL yCITyTa, IpefocTaBisieMas B COOTBETCTBAH C
HACTOSIIUM aIMHHUCTPATHBHBIM pETIaMEeHTOM, MHOTO(YHKITMOHAIBHBIA LEHTP
NPEIOCTABICHUS TOCYJaPCTBEHHBIX ¥ MYHUITUTIAIBHBIX YCIIYT (manee - MOLI) nita obecedeHust
IOTyYeHHs 3ajABHTEIEM MYHHIUIAIBHOH YCIyrd AEHCTBYET B HHTEpeCax 3asBHTCIA 6e3
JIOBEPEHHOCTH ¥ HAIPABIIET B aAMUHUCTPALMIO 3aIIpOC O NPSAOCTABICHAM MYHUIIATIAIBHON
YCIIYTH, TIO/IMCAHHBI yIOMHOMOYEHHBIM paboTHiKoM MOII i CKpeIIeHHBIH eYaThio MOI],
a TaKKe CBEICHHS, JOKYMEHTHI W (Wix) HHGOPMAIHIO, HEOOXOIUMBIC ULI IIPEIOCTABICHHA



MyHUIIATIAIBHOR YCIYTH, C IIPHIOKEHUCM zaBepeHHOd MO®I] KomMK KOMIUIEKCHOTO 3ampoca,
Ge3 cocTaBIEHHS ¥ IIOIMUCAHIS TAKOTO 3aIpoca 3asBUTEIICM MITH €70 IPECTaBUTEIIEM.

I'masa 3. TpeGoBaHuUs K IOPAAKY MHGOPMHUPOBAHHS O IIPEJOCTABICHIH MyHULAIATBHOM
YCIIYTH

6. U1 moJTy4eHus HHpOpMaIliy II0 BOIpocaM MIPEOCTaABICHUSA MyHUIAIATEHON yCIYTH
M O XOAe MpedoCTaBICHHUA MYHHITIATIBHOM yCIyrH 3asdBATENb MM €TO [peICTaBUTEND
obparmaeTcs B aMHHHUCTPAIHIO.

7.Audopmands 1O  BOIpOCaM IIPeROCTaBICHUS MyHUIUNAJEHOH  YCIIYyTH
peoCTaBIsIeT .

1) mpw JTMIHOM KOHTAKTE C 3asBUTCIIEM HITH €ro IpeICTaBUTENIEM,;

2) ¢ HCHONB30BAaHHEM CPEACTB TeneOHHOM CBA3M, H€pe3 ohUIMAILHEIA CaHT
aIMHHUCTpAIMH B HH(bopmauHOHHo-TeneKOMmyHKKauHOHHoﬁ cetu «VHTepHET)» (Hanee - CETh
«HTEpHET») IO  aApecy hﬁp://W\fvw.nso.rzrm{cxoe.p(b (mamee - OQUIHATBHBIA caiT
aIMUHACTpAIuK), depes (enepanbHyo rocyIapcTBEHHYIO HMH(QOPMAIMOHHYIO ~ CHCTEMY
«E@HbIi IOpTal ToCyapCTBEHHBIX M MYHUIMIAIBHBIX yenyr (byskmuit)y, (nanee - TopTan),
[0 BAEKTPOHHO! [odTe aIMUHNCTPALH admivolginskoe@mail.ru (manee - 37IEKTPOHHAI HOHTA
aMHHHCTPALIHH);

3) NHCHMEHHO B Clly4ae IHCHbMEHHOT0 O6paIIeHysl 3asBETEIS MK €T0 TIPEACTABUTEIL.

8. Vrdopmariys 0 X0[e MPEAOCTaBICHHA MYHHIUTIATBHON YCIyTU IPENOCTABIACTC:

1) mpy TUYHOM KOHTAKTE C 3aABUTCIIEM M €TO IpeCTaBUTEIICM;

2) ¢ HCIIONL30BAHUEM TeneOHHON CBSA3U, YEPE3 odHUIHANbHBIN CalT aIMUHUCTPALKH,
[0 DIIEKTPOHHO IOYTe aAMUHUCTPALIHH,

3) IMCBMEHHO B Cllydae NHChbMEHHOT0 obpalmeHs 3asBUTEIS] WK €T0 TIPE/CTAaBHTEI.

9. JIOWXHOCTHBIE ~ JIMI@  AIMUHUCTpAliH, OCYINECTBILIOMKE  IPENOCTABICHUC
wHGMOPMALHH II0 BOIPOCaM IPEA0CTaBICHIA MYHUIUTIATEHOR YCIYTH U O XOJI€ Pe0CTaBICHIA
MYHHUIATIAIGHOM YCIYTH, HOMDKHBI IPUHSATE BCS HeoOXOAUMBIE MEPHI IIO IIPEIOCTABIEHUIO
3agBUTEIO WM €ro IpeACTaBUTEIIO FCUepIBBaroiell HHpOpMalEy [0  BOIpOCam  HX
oGpaimenuii, B TOM YHCIE C IPUBIIEICHAEM IPYTHX JOJDKHOCTHBIX JIMI{ aIMAHUCTPALTHH.

10. JIOIKHOCTHBIE JIMIA 3IMAHMCTPAIlK IIPENOCTaBILIOT CIIELYIONIYI0 HHPOPMAIIUIO IO
BOIpOCAaM  IIPEIOCTABICHUL MYHHUIUIIAIGHOH ycnyrm W O XOZ® IIPEIOCTABICHASL
MyHULAITATBHON yCIYTH:

1)0o6 oprame  MECTHOTO  CAMOYIPABJICHIA MYHHMIMTIATEHOTO  00pa3oBaHus,
IPEIOCTABILIONEM ~ MYHHIIAIBHYIO  yCIYTY, opra@ax TIOCYJAapCTBEHHOH BIACTH H
OpraHM3alsX, YYACTBYIOUIMX B  IIPEHOCTABIICHNH MYHALUITQIBHOA ~ yCIOyrH, BKIOHAd
MHGOPMAIMIO O MECTE HX HAXOX/CHHA, rpaduxe paboThl, KOHTAKTHBIX tenedoHax, a TakkKe O
M®II, ocyIecTBISIOMUX IPEAOCTABICHUC MYHUIUIAIBHON YCIYTH,

2) 0 TOpsIKe NPEXOCTaBICHHUS MYHHUIENATGHOR YCIyTH M XOZE MPCAOCTABJICHINA
MYHUIUIAIBHON YCIYTH,

3) 0 mepeuHe JOKYMEHTOB, HEeOOXOAUMBIX IS IIPEHOCTaBJICHHSA MYHHUIUIIATBHON
ycIyTy,

4)o BpeMeHH TIpEeMa  JIOKYMCHTOB, HEOOXOAMMBIX  JUIs  IPEAOCTaBIICHHUS
MYHULIUIIATEHON YCIIYTH,

5) 0 cpoKe IIPEeNOCTaBICHUS MYHHUIUTIAIBHOA YCIIyTH;

6) 06 OCHOBAaHHSAX OTKasa B IPHEME NOKYMEHTOB, HeoOXOUMBIX UL IIPEIOCTaBICHH
MYHHUIUTIATBHON YCIIyTH,

7) 06 OCHOBaHHSX OTKa3a B IPENOCTABICHUH MYHHUIMIIAIBHON YCIYTH;

8) 0 mopsaKke 0O6XaloBaHHU pemenuit M JeHCTBUH (Ge3meticTBHsA), TPUHUMAEMBIX
(coBepInaeMbIX) B paMKaX IPEI0CTaBICHIA MYHHUIIUATIATBHOA YCIYTH.

11. OcoBHEIMH TpeCOBaHUAMM MPU IPENOCTABICHUA upH(pOpMalMK II0 BOIpOCaM
[IpeJOCTABIICHHS] MYHHUIMIIATEHON YCIyrd U O XO/C IIpeIOCTABIECHHS MyHHIMIATBHON YCIyTH



SIBIISTFOTCAL:

1) aKTyaJIbHOCTB;

2) CBOEBPEMEHHOCTD;

3) 4ETKOCTh M JOCTYIIHOCTD B U3JI0KEHAH HHPOPMAIIH;

4) monHoTa HHPOPMAIKH,

5) cooTBeTCTBHE HHGOPMAIME TPEOOBAHMSM 3aKOHOATEIbCTBA.

12. TlpenocraBnenre wHQOpMAMK IO BOIPOCAM IIPENOCTABICHHU MYHUITUTTATIBHON
YCIYTH ¥ O XOZE IpPENOCTAaBIEHMS MYHHULMIIAIBPHOM YCIYTH IO TeneoHy OCYIIECTBISETCS
IIyTeM HEMOCPE/CTBEHHOrO OOIMEHHUs 3asBUTEI HIM €r0 IIPEACTABUTENA C IOJKHOCTHBIM
JIMIIOM aIMHMHHMCTPAIMH 0 TeIeDOHy.

13.Tlpu oTBeTax Ha TeNe(OHHBIE 3BOHKM [ODKHOCTHBIE JMI@ aIMHHHCTpaliH
mofpo6HO W B BEXUIMBOM (KOppekTHOH) dopme AHGOPMHUPYIOT 3asBUTEIENd WIH HX
TIpecTABUTENEH [0 HHTEPECYIOIHUM uX BorpocaM. OTBET Ha Tene(OHHBIA 3BOHOK HAUMHAETCS C
pHGbOpPMAIME O HAMMEHOBAHHE OpraHa MECTHOTO CaMOYNPAaBJICHHS, B KOTOPOES IIO3BOHHI
3agBUTENb WM €ro IPEJCTABUTENb, (GAaMIUIMH, MMEHHM M (€CIM HMEETCs) OTYECTBE JIHIa,
IPUHSBINETO TeJIeQOHHBIA 3BOHOK.

[Ipy HEBO3MOXKHOCTH JIOJDKHOCTHOTO JIAL[@ aAMHHHCTPAllMH, NPHUHSBIICTO 3BOHOK,
CAMOCTOSITEHO  OTBETHTh  HA  IIOCTaBJIEHHbIE  BONPOCH  TeNe(QOHHBIM  3BOHOK
IIepeaipecoBEIBAETCS (IIEPEBOUTCA) HA JPYroe MOJDKHOCTHOE JIMIO AIMUHUCTPALMH HIIH KE
32SBUTENIO WM €r0 IPEICTABUTENIO COOOIIaeTcs TeNeQOHHBI HOMEp, IO KOTOPOMY MOXHO
IIOJTy9UTH HEOOX0AUMYI0 HHGOPMALIKIO [0 BOIPOCAM IPENOCTABICHIS MYHUIAIIATEHON YCIyTH
U 0 XOJie IPEIOCTaBICHNS MyHUITUITAIBHON YCIyTH.

14. Eciy  3asBHTENs WIA €ro IPEICTaBHTENs HE YIOBIETBOPAET HMHpOpMAIHs II0
BOIPOCAM  TPEJOCTABICHHS MYHMIMIAIBHOM YCIYyTHM M O XOAC IPCAOCTABIICHHUA
MYHHLMTATGHOM YCIIYTH, IPEIOCTaBIEHHAs NOJDKHOCTHBIM JIMIIOM aIMHUHUCTPALMH, OH MOKET
06paTHTECA TJIaBe aIMUHUCTPAIMY WK JIAILY, HCIOJHIIOMEMY €TI0 HOTHOMOYH (manee - riaBa
A/IMHHFCTDALIH), B COOTBETCTBHH C rPadhUKOM IIpHEeMa 3 BUTENEH MM UX [PE/CTABUTENEH.

I[IpreM 3asBUTENEH WIM HX NPEICTABUTENCH IaBOX aJMHHHCTPAlMU IPOBOAUTCH IIO
IIpeIBapHUTENBHOM 3aIKCH, KOTOpas OCYIIECTBIIAETCS 10 TenedoHy 8 (30140) 41-0-67.

15. O6palrieHus 3asgBUTENs WIK €r0 IPEICTABUTENA O PENOCTaBICHUH HHOPMAIMH TI0
BOIPOCAM TIPEIOCTABICHHS MYHHIMNAIBHOA YCIYTH pacCMaTPHBAIOTCS B TCUCHHC 30
KAJICHIAPHBIX JHeH co mHsA perucrparuu obpamenus. OOpalleHus 3asBHTENEH WA HX
IpECTABUTENEH O XOAC NPEJOCTABICHHS MYyHUIMNANBHON YCIYTH PacCMaTpUBAOTCS HE
1103 1Hee pabodero JHs, CIEYIOUIEro 3a JHEM PETACTpaliy 00paIeHus.

JTHeM perucTpaniy 0OpameHus SBIAETCA I€Hb €ro MOCTYIUICHH B aIMHHACTPALIUIO.

OtBer Ha oOpalleHHe, IOCTYNHBIIEE B AIMHUHHCTPAlMiO B (OpME SIEKTPOHHOIO
JOKYMEHTa HampaBiiseTcs B GOpMe SIEKTPOHHOTO JIOKYMEHTa IO a[pecy SIeKTPOHHOH MOYTEL,
yKa3aHHOMY B 0OpallleHHH.

Orteer Ha oOpameHHme, MOCTyIHMBIICE B aJMHHHCTPAIMIO B IHCHMEHHOH (opMe,
HAIIPABIISETCS 110 TTIOYTOBOMY aJpecy, YKa3aHHOMY B IAHHOM OOpaIleHHH.

16. UadopManus o MecTe HaxOXKIEHHS H rpaduke pabOTHl afMUHUCTPALMH, & TaKKe
M®IL], KOHTAaKTHbIE TeTehOHEl, aapec OQUUKATBPHOIO CaliTa aIMHHACTPALA M 3JICKTPOHHOH
[OYTH! aAMUHUCTPAIUH, TIOPS/KE IPENOCTaBICHAS MyHUIIUITAIIBHON YCIIYTH, @ TAaKKe IIOPSIKS
OJTydeHHs HHGOPMAIMA [0 BOIPOCAM HPENOCTABJICHUS MYyHUIUNATBHOM YCIYTH H O XOA€
IPEIOCTABICHUS MyHHULIUIIAILHON YCIyTH Pa3MeIacTCs:

1) Ha opuIMATEHOM CalTe aIMUHUCTPAINH;

2) na Iloprae.

17. Ha wuH(OpPMAIMOHHBIX CTEHAAX, PACIONOKCHHBIX B ITOMEIICHHUAX, 3aHHMAacMbIX
aIMHHHCTpAIKEH, pa3MeIIacTcs CleIyIomas HHGOpMallus:

1) 06 oprake MECTHOTO CaMOYTIPABJIECHHS, [IPEIOCTABIIOMEM MYHHIUTIATLHYIO yCIyTy,
BKJIIOYass MHGOPMAIHIO O MECTe HAXOXICHHUs, rpaduke pabOTEI, KOHTAKTHBIX TeleoHaX,
anpece OQUIUATBHOTO CaiiTa aMUHHUCTPALMH M JJIEKTPOHHON IMOYTHI aMUHUCTPALIUH, 8 TAKKE



0 M®II, oCyIecTBIAIOMUX IPEAOCTABICHAE MyHUIIUIAIEHON YCITYTH;

2) 0 HOpAAKE NPEJOCTABICHAS MyHMLUMIATLHOX YCIyrH W XOIE IPCAOCTABICHHS
MYHHIUTITEHOM YCIyTH, B TOM 9HCIe 00 YCIyraX, KOTODBIC SBISIOTCA HEeOOXOIUMBIMU H
06513aTEBHBIME JUTS IIPEIOCTABICHIS MyHUIMIIAIBHOM YCIIYTH;

3) 0 mepeuHe [OKYMEHTOB, HEOOXOAMMBIX M IMPEAOCTABICHHUA MYHHIUIIAIBHOM
YCIIyTH;

4)0 BpeMeHH TpHeMa JOKYMEHTOB, HEOOXOMMMEIX Ui  [PCAOCTABJICHHA
MYHUIIATIATBHON YCIyTH;

5) 0 cpoKe MPEAOCTABICHHS MyHUIUIIAIBHON YCITYTH;

6) 06 OCHOBaHMAX OTKa3a B IIPHEME JTOKYyMEHTOB, HEOOXOIMMBIX JUIA NMPENOCTABICHH
MYHULIUTIAIBHOM YCIIYTH,

7) 06 OCHOBAHHMSX OTKa3a B IPEOCTABICHAN MYHHUIUIIATBHOH YCIIYTH;

8) 0 mopsmKe OGKAIOBAHMA DEIICHWA M IEHCTBUM (Ge3nelicTBUS), IIPUHUMAEMBIX
(coBepIaeMEIX) B PAMKax [PEeIOCTaBICHUsS MyHUIUIIATBHOM yCIyTH;

9) M3BIeUeHHs W3 3aKOHOJATENBHBIX M HHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
COZepYKAIIAX HOPMBI, PETYJIUPYIOLIIE PEIOCTaBICHAE MyHHUITUITAIBHOR YCITyTH;

10) TeKCT HACTOSIIEr0 aIMUHUCTPATHBHOTO PETIaMEHTA.

18. ndopMupoBanue 3asBUTEIEH MM MX IPEICTABATENCH O MOPANKE MPEAOCTABICHU
MyHHMIUNATBHOM ycmyrw B M®I[, o xoxe BBIIONHEHHS 3alpocoB O IPEJOCTABICHAN
MyHHUIIMIATGHOM yCIyrH, a TakKe IO MHBIM BOIpPOCAaM, CBA3aHHBIM C IPCHOCTABICHUEM
MYHUIIUTIATEHOM YCIYTH, a TakKe KOHCYTbTHPOBAHUE 3asBUTCNCH I HX MpeACTaBUTENEH O
IOpS/IKE TPENOCTaBIeHAsT MyHHIHMNATbHOH ycmyrd B MOI[ oCymecTBISIOTCS B IOPSAKE,
YCTAaHOBJNEHHOM HacTosmledl riaBod, MOLI, ¢ KOTOpeIMH aJMHUHHCTPALMA 3aKTIOTHIA B
COOTBETCTBUH C 3aKOHOJATEIHLCTBOM COTJIAINIEHHS O B3aUMOICHCTBHH.

PA3JIEJI II. CTAHIOAPT ITPEJJOCTABJIEHMS MYHULMIIAJIBHOM YCIIYTU
I'maBa 4. HamMeHOBaHWE MYHUIIUNIANBHONR YCIIyTH

19. [ox MyHHIMTATBHOM yCIyro#f B HACTOAINEM aJMHHHCTPATUBHOM DETJIAMCHTE
MTOHMUMAETCs BBIZaua BRITUCKY U3 IOXO03SMCTBEHHBIX KHUT.

['naBa 5. HanMeHOBaHHE OpraHa, IpeIoCTaBIIOIEr0 MyHHIIUIAIBHYIO yCIyTy

20. INpenocTaBieHre MyHAIUNIAIBHON YCIYTH OCYIIECTBILAET aAMUHUCTPAITHSL.

21.1Ipd DOpemOCTaBICHUM MYHUIMNAIBHOM YCIyrd aJMHHHCTpalMsd HE BIpaBe
TpeGOBaTh OT 3asBUTENEl WM WX IPEACTABHTENEH OCYIIECTBICHHs NEHCTBHH, B TOM 4YHMCIE
COTJIaCOBaHMY, HEOOXOMUMBIX JUIS MONYyYeHHS MYyHHIMIAIBHOW YCIYTd U CBA3aHHBIX C
obpaleHueM B rOCyAapCTBEHHBIE OPTaHbl, OPraHbl MECTHOTO CaMOYIPAaBICHUS ¥ OpraHu3alii,
33 HCKJTFOYEHHWEM MONy4eHHs YCIyT, BKIIOYEHHBIX B IEPEYeHb YCIYT, yKasaHHBIE B 4acTH 1
craten 9 ®epmepansHoro 3akona ot 27 mroms 2010 roma Ne 210-®3 «O6 opranm3anuu
IpeNOCTaBIICHHS TOCYIapPCTBEHHBIX M MyHHUIMITABHBIX YCIYT».

[naBa 6. Omucanue pe3ysbTara IpeoCTaBIeH s MyHUIMIIATBHON yCIyTri

22. KoHEeYHBIM pe3yJIbTaToOM IPEeJOCTaBIeHU] My HHIUIATBHON YCIyTH SIBIACTCA:
. 1) mpemocrTasieHue BEIIUCKY U3 IOX03AHCTBEHHON KHUTH,

2) 0TKa3 B [PEIOCTABICHUH BBITICKH U3 IIOXO3SHCTBCHHON KHUTH.

BEINKCKa B3 MOXO3SHCTBEHHON KHHTH MOXET COCTABJIATBCS B IIPOM3BONBHOM (opme
(mampumep, mo ¢opMe OTAENBHBIX JIMCTOB KHHTH, WM IO pasjienam (mompazmenam), WIN IO
KOHKPETHBIM IIyHKTaM KHHTH).

Boimucka 3 KHATH B (OpME DIEKTPOHHOIO JOKYMEHTa IIOANMCEHIBAETCS YCHIICHHOH



N

KBATHHUIIMPOBAHHOMN NEKTPOHHOM ~ TOZIKCHIO  [TIABBI MECTHOM aJMHHUCTpaluy WA
YIIOTHOMOYEHHBIM MM IOTUKHOCTHEIM JIATIOM.

'masa 7. Cpok IpeoCcTaBICHHA MYHHIIUIIAIBHON yCIIyTH, CPOK BBLIAHH JIOKYMEHTOB,
SRIISEOIIIXCS PE3Y/IBTATOM [IPENOCTABICHIA MyHHLUIAIBHON YCIyTH

23. MyHununaipHas yciryra IpeIOCTaBIAeTCA B TCICHUC 3 paboudx HHEH CO JHA
[OCTYIUICHHS B aIMHHACTPAIHIO JOKYMEHTOB, yKa3aHHBIX B ITyHKTaX 26 u 27 HaCTOSIIETO
aIMAHACTPATHBHOTO PEriaMeHTa.

24. BpImucKa U3 MOX03AHCTBEHHBIX KHHAT BBIAESTCS 3asBUTEIIIO MK €TI0 [pEICTAaBUTENIO
s TeueHme OXHOro pabouero mHS CO JWHA [OJNMCAHNS TJABOW aIMHHACTpAIliK TaKoro
IOKYMEHTA.

['nasa 8. HopmaTuBHBIE IPaBOBBIC aKTHL, peryupyIoNKe IPEIoCTaBICHIC
MYHUIUTATEHON YCIyTH

25. TlepedeHh HOPMATHBHBIX ~IIPABOBBIX AKTOB, PETYIMpPYIOIMX IIPEIOCTABIICHUC
MyHHIMANATBHOR  YCIyTH (c ykasaHMeM HX PEKBH3WTOB H HCTOUHMKOB OQHIHAIBHOTO
OImy6MUKOBAHM), Pa3MEINacTCs Ha oduIuaTEHOM caiTe aIMUHECTpaluy 1 Ha [lopTare.

I'nasa 9. VicueprbBAIOMK# NepedeHb JOKyMEHTOB, HeoOXOIUMEIX B COOTBETCTBHUHM C
HOpMATHBHEIME [IPAaBOBBIMH aKTaMH JULA [PeNOCTaBIICHA MYHHIUIIATEHON YCIyTH U YCIyT,
KOTOPBIE ABJSIOTCS HEOOXOTUMBIMH 1 06s3aTeTbHBIMHE IS IIPSIOCTABICHUA MyHULHTATHHOR
YCITYTH, TOUIEHKALIMX MPENCTABIICHIIO 3asiBATENIEM WM €ro IPeACTaBATeILd, CII0CO0BI BX
[IOJTyUeHHUS 3asBUTEIIEM WK €TO [Ipe/ICTaBUTENEM, B TOM HUCIIC B 3EKTPOHHOH PopMe, TTOPAIOK
UX TIPECTaBICHIA

76. C 1enpl0 TOMydYeHHs BBIIUCKH H3 IOXO3SHCTBEHHBIX KHWT 3asBUTCIb HIM €0
IpeICTaBUTEIb IOMIacT B QIMUHHCTPAIIHIO 3aIPOC O IIPEAOCTABICHHIH MYHULHIATBHOR YCIYTH B
hopMe 3asBIEHHUS O BHIIAC BHITHCKH 3 TIOXO3AHMCTBEHHBIX KHAT (Hanee - 3asiBIICHHE) TI0 popMe
COTJIACHO IIPHIOXKEHHIO K HACTOSAIEMY aIIMUHHUCTPaTHBHOMY PETTIaAMCHTY .

3agpieHHe O [PENOCTABICHNH BBITACKH M3 KHUIH MOJKET OBITH 3allONHEHO OT PYKH,
MAITAHOMHACHEIM CIoco6oM MO0 MOCPENCTBOM 5TIEKTPOHHBIX MEYaTAIOIHX yCTPOHCTB, a TaKKe
[1OJITOTOBIIEHO B BIEKTPOHHOK hopme ¢ momombo Iloprana.

3agBiicHHE, HAIIPABJICHHOC B 3MeKTpoHHON (opme ¢ HCIOIB30BAHACM IMoprana, MOXET
GLITH TOMIIMCAHO YCHJIEHHOH HeKBaTMQHUIPOBAHHOM 5IIEKTPOHHOM MOMIITHACEIO, cepTuduKar
KJEOYa TPOBEPKM KOTOPOH CO3MaH H HCTIONB3yeTcss B MHQPAcTPYKTYPE, o6ecTeunBatoIIeH
MH(POPMALHOHHO-TEXHOIOTHHECKOC B3aUMOJICHCTBHC nHGOPMALMOHHBIX CHCTEM,
HCTIONB3YeMBIX I MPENOCTABJICHIS rOCyIapCTBEHHBIX | MyHALMNATBHBX  yCIyr B
sIeKTpoHHON (dopme, B cootBeTcTBUH € llOCTaHOBIICHHEM [TpaBUTEIHCTBA Poccuiickoi
denepanuu OT 01.12.2021 Ne 2152 «O6 yTBEpXKICHUH [IpaBui CO3/[@HUS M HCIONBE30BAHMA
cepruduKara KiroIa MPOBEPKH, yCHIEHHOA HeKBaTH)HIMPOBAHHOHA SNEKTPOHHON ITOJIMCH B
uH(pPacTPyKTYype, obecneurBaromen nH(bOPMALHOHHO-TEXHOJIOTHHECKOS B3aMMOJICHCTBUE
WHOOPMAIIMOHHBIX ~ CHCTEM, HCIOJB3YEMBIX U IIPEIOCTaBIICHIA rOCylapCTBEHHBIX U
MyHHLHUIATBHBIX YCIYT B 5IeKTPOHHOM GopMer.

B sasBiIeHAA O IIPEAOCTABJICHHY BBIIMCKA 13 xawry rnasoit JIITX uiny WHBIM <ICHOM
JIIIX ykaswBaeTcs (opmar [peOCTABICHHSA rakoli BbIHCKH (B Gopme DIEKTPOHHOTO
JOKYMEHTa KM Ha OyMaKHOM HOCHTEIIE).

77 K 3asBICHAIO 3adBUTENb WM €O IpeICTaBUTENb  TIPHIaracT CJIEIYTOIIHE
JOKYMEHTBHI:

1) KOmHIO JIOKYMEHTa, YIOCTOBEPSIOMETO JIUIHOCTD 3agBUTEI,

2) KOIHUIO JIOKYMEHTa, YIOCTOBEPSIOLIETO JUIHOCTE peICTaBUTENS 3aABUTCILA (B cyuae



OJaYy JJOKYMEHTOB IIPEICTaBUTEIEM 3aBUTEIIA);

3) IOBEPEHHOCTh MJIM MHOM JIOKYMEHT, YIIOCTOBEPSIOIMM MOJHOMOYHA TPEACTABUTENS
3agBuTeNs (B CTyyae I0add JOKYMEHTOB IPE/ICTABUTENIEM 3agBUTEN).

78. 3agBUTENh WIA €ro MpeACTaBUTENb IPEACTaBIACT (gampaBisieT) 3ajBICHHE H
JOKYMEHTHI, yKa3aHHEIE B IHKTe 27 HACTOSIICTO aJIMHUHUCTPATHBHOTO PETJIAMEHTA, ONHUM U3
CIIEYIOIUX CII0COO0B:

1) ImyTem JIMIHOTO OGPAIIEHUS B AMIHUCTPAIIHIO;

2) "epe3 OpraHM3alliy MOYTOBOH CBSA3H. B oTOM ciryuae JOKYMEHTBI IIPEACTABIIOTCS B
KOIIMAX, 3aBEPEHHBIX HOTApHyCOM MM JOJDKHOCTHBIM  JIAILOM, YIIOJTHOMOYEHHBIM B
COOTBETCTBHMH C 3aKOHOJIATENHCTBOM HA COBEPUICHHE HOTapUabHBIX NEeUCTBUN WM OpraHOM
(IOTKHOCTHBIM JIMIIOM), YIIOTHOMOYCHHBIM Ha BRIIATY COOTBETCTBYIOIIETO JTOKYMEHTa,;

3) uepe3 IUUHBIN KaOHHET HA ITopraine;

4) mmyTeM HaIpaBJICHU Ha o(bUIMATEHELA aIPeC SMEKTPOHHON MOYTHl AIMHUHUCTPATIIH,

5) gepe3 MOIL.

29. B cnyuae obpamenus B MOL[ 0HOBPEMEHHO € KOMILIEKCHBM 3aIpocoM 3asBHUTENb
WIH ero IpeACTaBUTENb IIOfAaeT CBEJCHHS, JAOKYMEHTBL 1 (unu)  wHGOPMAIMIO,
IIpelyCMOTPEHHEIE HOPMATHBHBIMH ~IPaBOBBIMH  AKTaMH, peryIupyiOIIME  OTHOIICHHS,
BOSHAKAIOIIME B CBA3H C TPEIOCTABIEHMEM YKA3aHHBIX B  KOMIUICKCHOM 3armpoce
rOCYHAPCTBEHHBIX ¥ (VM) MyHHIMIIANBHBIX yCIyT, 38 HCKIFOYCHHCM JIOKYMEHTOB, Ha KOTOpPbIE
pacmpocTpaHseTcs TpeOOBaHUE MyHKTa 2 gqactu 1 crateu 7 PemepanbHOTO 3aKOHA OT 27 HIONA
2010 roaa Ne 210-®3 "O6 opraHU3allii IPEIOCTABICHIS FOCYIApCTBCHHBIX H MYHHIATATBHBIX
ycayr", a TakKe CBEJICHUH, JOKYMEHTOB U (wz) uHbOpPMAIEH, KOTOPBIC Y 3asdBUTEI WK €T0
IpeACTaBUTeNs OTCYTCTBYIOT H IOJDKHBI GBITH HONydYeHBI [0 pe3yjibTaraM IIPelOCTaBICHHUA
RagBHTENIO UM €ro IPEACTABATENIO HHBIX YKa3aHHBIX B  KOMIIICKCHOM 3ampoce
TOCYJapCTBEHHBIX M (WIM) MYyHUIMNAIBHEIX —yCIYT. CBenenus, HOKYMEHTH H (WIH)
pH(OPMAIHIO, HEOOXOTMMBIE UL IPEOCTABICHIS TOCYIAPCTBCHHRIX 1 (uu) MyHULIANATBHBIX
YCIyT, YKa3aHHBIX B KOMILUIEKCHOM 3alpoce, M IONyHacMBIC B OpraHM3aluaX, yKa3aHHBIX B
gacTd 2 crathi | @enepanrbHOrO 3aKOHA OT 27 HIOA 2010 roma Ne 210-®3 "O6 opraHu3sanyu
IPeIOCTABNIECHIS TOCYIapPCTBEHHBIX U MYHUI(MTIATBLHBIX yciyr", B pe3ysbTaTe OKa3aHus yCiyr,
KOTOpBIE ABJIIOTCS HEOOXOAUMBIMHA 1 00sg3aTeIbHBIMY IS IPEIOCTaBICHUSA TOCY 1apCTBCHHBIX
¥ MYHHIHIATBHBIX YCIYT, 3a9BHTENb MK €r0 NPEACTABUTEND IONIACT B M®I] onHOBpEMEHHO C
KOMILIEKCHBIM 3alIPOCOM CaMOCTOSITEIIBHO.

30.[Ipy TpPeOCTABICHUM MYHHULHIANBHOA YCIyTH aIMUHHCTparii He BIIpaBe
TpeGoBarh OT 3aABUTENCH MM HX npencTaBATeNeH TOKyMEHTEI, He YKa3aHHBIC B IIyHKTaX 26 u
27 HACTOSIIEr0 aAMHAHUCTPATUBHOIO PErlaMeHTa.

31. TpeboBanmsi K  JOKYMEHTaM,  IIPCICTaBIAEMbIM 3agBHTEJIEM  HIH  €r0
[Ipe/ICTAaBUTENEM: '

1) HOKYMEHTEI HOJUKHBEI UMETh II€9aTH, TIOJIMCH YIONHOMOYEHHDIX JO/KHOCTHBIX JIMIT
rOCYZapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPaBJICHHIA W TOJDKHOCTHBIX JIUI MHBIX
OpraHM3alyi, BHUIABIIEX JAHHBIC TOKYMEHTBI HIH YIOCTOBEPHBIIHX [OUIMHHOCTD KOIIMHA
JTOKyMeHTOB (B CiIydae MONYYeHHA JOKYMCHTA B dopme 3TEKTPOHHOTO TOKYMEHTA OH IOJDKCH
6BITH TIOJIIHACAH DJIEKTPOHHOM TMONIKUCHIO 3aSBUTENS WK ero MPe/CTaBUTeNd B COOTBETCTBIM ¢
IyHKTOM 69 HACTOSIIEr0 aqMUHUCTPATHBHOTO perjiaMeHTa);

2) TeKCTHI JIOKYMEHTOB JIOJDKHBI OBITh HAITMCAHBI pazbopUKBo;

3) IOKyMEHTHl He NOIDKHEl MMETh IONYHCTOK, HPHUIHCOK, 3a9CPKHYTRIX CIOB U HE
OTOBOPEHHBIX B HUX HCIIPABICHAN;

4) TOKyMEHTHI He JNOJDKHBI OBITh HCIIOIHEHBI KapaHIamoM;

5) IOKyMEHTbI HE IOJDKHBI HMETh IOBpEXKIEHUM, HAIHUME KOTOPBIX HE IIO3BOTCT
OIHO3HAYHO UCTOJKOBATh MX COJNEPIKaHUE.

I'masa 10. McueprbiBaroIil IepedeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMAaTHBHBIMH IIPABOBBIMU aKTaMH JJI1 IPENOCTABICHHA MYHHIAITAIBHOR YCIIyTH, KOTOPBIE



HaXOJITCS B PACTIOPSDKCHHUH IOCY1apCTBEHHBIX OPraHoB, OpraHoB MECTHOI'O CaMOYIIPaBJICHUS 1
WHBIX OPTaHoB, YIACTBYIOIIHX B IPEIOCTABICHIH MYHULUIIAIBHON YCIIyTH, B KOTOPBIC
3asIBUTENb WV €r0 IPEICTaBUTENb BIPABE IPEICTABUTD, & TAKKC CIOCOOKI UX TIOYyYEeHUS
3asBUTEISIMHE WU UX IPEICTABUTEIIMY, B TOM YHCIIC B 3IIEKTPOHHOM PopMe, MOPANOK MX
IIPECTaBIEHUS

32. JIOKyMEHTBI, HeOOXOUMBIE I IPENOCTABIICHUA MyHHIUTAIBHOR YCIyI'H, KOTOPBIE
HAXOMATCS B PACIOPSIKEHHUH TOCYIAPCTBEHHEIX OPraHOB, OPraHoB MECTHOTO CaMOYTIPaBIIEHUS U
MHBIX OpPIAHOB, YYACTBYIOIIMX B IPEJOCTABICHUA TOCYAAPCTBEHHBIX IITH MYHHIATIATBHBIX
YCIIYT, ¥ KOTOPBIE 3asBUTEIb HIH €r0 IPEJCTAaBUTENb BIPABe IpEJICTAaBATh, OTCYTCTBYIOT.

['nasa 11, 3ampet TpeGOBATh OT 3aABHTEIT IPEICTABICHISL TOKYMEHTOB H uHGOpMaIIH

33. AIMHHHCTpAlMs MOpH IPEIOCTaBICHAN MyHHIUIIAIGHOM YCIyrH HE BIpase
TpeGOBaTh OT 3aABUTEIICH HITH HX IIPeICTaBUTEICH:

1) mpezcTaBIeHus JIOKYMEHTOB H pabOpMAIMd WM  OCYIIECTBIICHHS JEHCTBUH,
IIpe/ICTABIIEHAE MITH OCYINECTBICHHE KOTOPBIX HE IPEIyCMOTPCHO HOPMAaTHBHBIMH IIPaBOBBIMU
AKTAMH, pETYTHPYIOIIMMY OTHOINCHHS, BO3SHUKAOMME B CBISH C IIPEIOCTaBICHAEM
MYHHULAIAIbHON YCIYTH;

2) IpecTaBIeHAs JOKYMCHTOB H uHQOpMaNUK, B TOM 4HCIE MOATBEPKAAOMMX
BHECEHHE 3asSBUTEIEM IUIATHI 33 TIPEIOCTABICHAE TOCYAapCTBEHHBIX I MYHULMITATBHBIX YCIYT,
KOTOpBIE HAXOIATCS B PACHOPSHKECHUH aJMHUHHCTPAIWH, roCyapCTBEHHBIX OPraHOB, OPTraHOB
MECTHOTO CAMOYIIPaBIIeHHUs ¥ (MIIH) HO[BEIOMCTBEHHBIX TOCYaPCTBCHHBIM OpraHaM 1 opraam
MECTHOTO CaMOYIIPaBJIeHHs OpraHM3allui, YIacTBYIOMMX B IPEIOCTABIICHIN MYHHUIATIATBHOA
yCIyTH, B COOTBETCTBUM C HOPMATHBHBIMH IIPABOBBIMA aKTAMH Poccuiickott Denepanu,
HOpMATHBHBIMK IPAaBOBBIMHU aKTaMH OMcKo#t 0671acTH, MyHHIUIIAIBHEIMA IPaBOBBIMU aKTaMH,
34 WCKIIOYCHHEM JOKYMCHTOB, BKJIOYGHHBIX B OIPECICHHBIH HacTBEO 6 cratbu 7
®enepanpHOTO 3aKoHa ot 27 mrois 2010 roma No 210-®@3 "O6 opranu3anyi MPEeAOCTaBICHHI
rOCYapCTBEHHBIX U MyHUIIUTIATEHBIX ycnyr" ImepedeHb TOKYMCHTOB;

3) mpeACcTaBNeHns JOKYMEHTOB U HHQOPMAIMH, OTCYTCTBUC H (unu) HETOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIHChH TIPU IEPBOHAYANBHOM OTKA3€ B IPHEME JOKyMEHTOB, HEOOXOIMMBIX
JUIsL TIPEIOCTAaBICHUS MyHHIUIIAIBHOR YCIyTH, 60 B NPENOCTABICHHH MYHUIMIIATbHOH
YCIYTH, 3a HMCKIIOYEHHEM CIy4aeB, MPEJyCMOTPCHHBIX B IYHKIC 4 uactm 1 cratem 7
deyiepaIbHOTO 3aKOHA OT 27 HIOJA 2010 roma Ne 210-®3 "O6 opraHu3alydy MPEAOCTaBICHUA
rOCYIapCTBEHHBIX ¥ MyHUIIUTIAIBHBIX yeiyr";

4) mpeiocTaBeHHs Ha OyMa)XHOM HOCHTEIE OKYMCHTOB I uHbOpMAIUH, IEKTPOHHBIC
06pa3sl KOTOPBIX paHee OBUIM 3aBEPEHEI B COOTBETCTBHH C IYHKTOM 7.2 wactu 1 crarsu 16
DeepalbHOrO 3aKOHa 0T 27 HIOTA 2010 roma Ne 210-®3 "OO6 opranu3anuy IpeAOCTABICHHA
rOCY/IapCTBEHHBIX M MYyHUIMTATIBHBIX yeryr", 3a HCKITIOYEHHEM CIydaeB, €CIM HAHCCCHHMC
OTMETOK HAa TaKhe [JOKYMEHTHl JH00 HUX H3BATHE SBILICTCA HEOOXOIMMEIM  YCIIOBAEM
IIPENOCTaBIEHAS MYHHUIMIAIBHON YCIIYTH, U MHBIX CIIydacs, YCTaHOBJIECHHBIX (enepanbHbIMHU
3aKOHAMH.

['aBa 12. VcueprbBaromuii epedeHb OCHOBaHWH Ul OTKa3a B IPAEME JIOKYMEHTOB,
HEOBXOMIMBIX U IIPEIOCTABIICHAS MyHHUIUIIATEHOH yCITyTH

34. OCHOBAHHSIMH I OTKa3a B IpHEMe JOKYMEHTOB SBJIIOTCA:

1) 3asBICHHE HE COOTBETCTBYCT dopMe 3asfBICHNUS, YCTAHOBICHHOH MNPHUIIOKCHACM K
HACTOAIIEMY aIMUHHCTPATHBHOMY PETTIAMCHTY;

2) HeIpeNCTABICHAE 3asBHTEIEM MM €r0 IPEACTABHTENICM JIOKYMEHTOB, yKa3aHHBIX B
nyHkre 26, 27 HACTOSIIEro aMUHACTPATUBHOIO PEriIaMeHTa,

3) HECOOTBETCTBHE NIPEICTABICHHBIX 3aiBUTCNICM WK 0 IpECTABUTENEM TOKYMEHTOB



TpeGOoBaHMUsM, yKa3aHHBIM B IIyHKTe 31 HACTOSIIEro afMHHHUCTPATUBHOTO PEITIaMCHTa;

4) HanpuMe B JOKyMEHTaX HEIEH3YPHBIX JHMO0 OCKOPOMTENBHBIX BBIPAXCHMH, Yrpo3
KW3HH, 3[J0POBBI0 M WMMYIIECTBY NOIDKHOCTHBIX JIMI aJAMHHHCTPAIMH, & TaKXe WICHOB HX
CEeMEH.

35.B ciydae YCTAHOBICHHS OCHOBaHMM [UIsL OTKa3a B MPUHATHH JOKYMCHTOB
JIOJDKHOCTHOE JIMIO aIMHUHUCTPAIMH, OTBETCTBEHHOE 33 MPHEM U PETHCTPAIUIO TOKYMEHTOB,
COBEpITAaeT NeHCTBHS IO YBEJOMIEHHMIO 3asBHTCNS MIM €ro MNPEACTaBUTICNd B IOPAIKE,
IpeayCMOTPEHHOM ITyHKTOM 80 HACTOAIIEr0 aAMAHUCTPATHBHOIO PEraMeHTa.

36. OTKa3 B IpHeMe JOKYMEHTOB HE IPEITCTBYET NOBTOPHOMY OOpAIICHHIO 3asIBUTEIEH
WM WX [OpeicTaBHTeNell 3a IPEeIOCTABIECHMEM MYHHMIMIIANBHOM YCTYTH H MOXKET OBITH
06KaIOBaH 3adBHTENEM WIIH €ro IPEACTABUTENEM B IOPSAKE, YCTAHOBIEHHOM [EHCTBYIOMNM
3aKOHO/IATEIbCTBOM.

[naa 13. VcdepnbIBaoImuii mepedeHb OCHOBAHUH 171 IPHOCTAHOBIICHHS HIIA OTKa3a B
IpeNOoCTaBIeHHH MyHULUIIAIBHON YCIyTH

37. OcHoBaHMS JUIS IIPHOCTAHOBIEHHS IPEAOCTaBICHHS MYyHULMNAIBHOK YCIYTH
3aKOHOATENLCTBOM HE IIPENyCMOTPEHBI.

38. OcHoBaHHEM UII OTKa3a B IIPENOCTABICHUM MYHMIMIAIBHOW YCIYTH SBIACTCA
HECOOTBETCTBHE 3asBUTEI TpeOOBAaHUSM, IMPEAYCMOTPEHHBIM IYHKTOM 3 HACTOAIIETO
aJIMAHHCTPATHBHOIO pEITIaMeHTa.

['nasa 14. [lepeuens yCuyT, KOTOPBIE SBISIOTCS HEOOXOIMMBIMA 1 0053aTCIIEHBIMH UL
MpeNOCTaBICHIS MyHUIMIATILHOM YCIyTH

39. Yeayru, KOTOPBIE SBILIFOTCS HEOOXO0MUMBIMA U 0053aTEIbHBIMY [ IIPEI0CTaBICHHSL
MYHHIUAIATBHON YCIyTH OTCYTCTBYIOT.

['nasa 15. TTopsaaok, pasMep ¥ OCHOBaHMS B3UMAaHUS IOCY[aPCTBEHHOM IIOITHHBI HITH
WHOM TUIATHI, B3UMAEMOH 3a PEIOCTARICHIE MyHUIUIIAIBHON YCIyTH

40. MyEUNMOanbHas —yciayra HpefocTaBisercss 0Oe3  B3MMaHHMA roCyIapCTBEHHOMI
IIONLIHUHBI WM HHOM IIJIaTHL

41.B ciydae BHeceHHMs W3MEHEHWH B BBIIAHHBIM B PE3YNbTaTe IIPENOCTABICHUS
MYHMIUNAIBHOM YCIyrH NOKYMEHT, HAlpaBICHHBI Ha HCIPABICHHE omuOOK U OIeYaTok,
JONYIEHHBIX 10 BUHE agMUHHCTpamud, M®I], a Takke DOKHOCTHBIX JIMI[ aIMHHUCTPAIHH,
pabotuukoB MOL], nara ¢ 3asBUTENS HE B3UMAETCA.

I'nasa 16. Tlopsamox, pasMep H OCHOBAaHKS B3UMAaHWUs IIATHI 3@ IPEJOCTaBIECHHE YCIIYT,
KOTOpBIE SIBIIIOTCSA HEOOXOIMMBIMY U 003aTeIBHBIMH IS IPE/IOCTABIICHHS MYHUIMIATBHON
yCIIyrH, BKTI09as HHGOPMAIIHIO O METOIMKE pacueTa pa3mepa TaKou IIaThl

42.Tlnata 3a yCIyrd, KOTOpHIE SBILIFOTCS HEOOXONMMBIMEM M 00s3aTeIbHBIMH UL
[PENIOCTABICHUS MyHUITUIIAIBHOM YCIIyTH, OTCYTCTBYET.

['nmaBa 17. MakcUMaibHEIA CPOK OXKHIAHUS B OYEPEaH IIPU [I0Ja4e 3asiBICHUS U IIPU
IOJIyUEHHAH Pe3yNbTaTa IPeJOCTaBIECHH TaKO! YCIyrH

43. MaxkcuMalbHOE BpeMs OKHIAHUS B O4EPENM IIPH II0Javue 3asBICHUS H JOKYMCHTOB
HE JOJDKHO IIPeBBINATh 15 MUHYT.

44, MakcuMallbHOE BpeMs OXHAAHWSA B OYEpPEAM TIPH MOJIyYEHUH pPE3yJbTara
MYHUIHIAIBHON YCIYTH HE JOJDKHO IIPEBBINATh 15 MUHYT.



['nasa 18. Cpok ¥ TOPSIOK PETHCTPALUK 3asBJICHNS, B TOM HHCIIC B 3IIEKTPOHHOM hopMe

45. PerrcTpanyio 3asSBIEHHS M IOKYMEHTOB, MPCIOCTABICHHBIX 3aBHUTEJIEM WA €T0
IIpeICTABUTENEM, OCYIIECTBIISET HODKHOCTHO® JIALO aAMUHUCTPAlH, OTBETCTBEHHOE 34 IIPUEM
M PETMCTpAIHIO JTOKYMCHTOB, B TOM YHCJIC B 3IIEKTPOHHOM (opMe, B KypHAIE PETHCTPallMi
oOparmeHui 3a IMPEeIOCTaBICHHEM MyHHIIUIAIGHON YCIyTH IyTeM IPHCBOCHHS YKa3aHHBIM
JOKyMeHTaM BXOJAIIET0 HOMepa C yKa3aHWeM [aThl HOTYdCHHI.

46. CpoK peTHCTpAalii IPEJCTAaBICHHBIX B IMHHUCTPAIMIO 3aABIICHIT 1 JOKYMEHTOB
IIpH HEIOCPEICTBEHHOM OOPAICHUH 3asBUTEII MK €ro MPEICTaBUTCIId B aJMHHHCTPAIMIO HE
JIOJDKEH TPEBBINATh 15 MHHYT, IPU HAIPABICHUH JOKYMCHTOB 1CPE3 OpraHM3aIy IOYTOBOH
CBSI3Y WIIM B SJIEKTPOHHOW (dopMe - OUH pabouli JCHB CO JHS IONMy9eHNs aJIMUHHCTpAIHeR
yKa3aHHBIX JOKYMCHTOB.

47. JTHeM perTHCTpalii TOKYMEHTOB SBJIAETCS ICHb UX TIOCTYILICHHS B aMHAHHUCTPALHIO
(o 16.00 wacos). IIpx MOCTYIICHHH JOKYMEHTOB MOCIC 16.00 uwacoB UX pETHCTpALU
IPOMCXOJUT CIEIYFOIIAM PaboIiM JTHEM.

T'nasa 19. TpeGoBaHHs K IOMEIIEHHAM, B KOTOPBIX IIPENIOCTABISICTCA MyHUIAIIATbHAT
ycyra

48. Bxon B 3[aHWe aJIMHHACTpamuu O00OpyAyeTcd HHPOPMAIMOHHON  TabIHIKOH
(BBIBeCKO#), cofieparel HEGOPMAIHIO O MOIHOM HAaUMEHOBAHUH aJIMUHHACTPAIHH.

49. AMuHACTpAIMs 00eCIeYnBacT MHBAIMAM (BKIIOYas MHBAIHIOB, HCIIOTB3YIOIIHUX
KPECIIa-KOJIACKH i COOaK-TIPOBOJHIKOB):

1) conpoBOXKIECHNE WHBAIUIOB, HMEIOIIHX cTofikMe paccTpoiicTBa (QyHKIMHM 3pEHHA H
CaMOCTOSTEIBHOTO [IEPEIBHKEHNS, i OKa3aHWe UM IIOMOIITH B 37IaHUH aIMUHHCTPaliH,

2) IONMyCK B 3IaHHME aIMHHHCTPAIMA COOAKH-TIPOBOAHWKA IPH HAIMTHH JIOKYMEHTa,
TIOATBEPYIAIONIETO ¢ CIeNHanbHoe 00y IeHHE 1 BBIIABACMOr0 IO dopme ¥ B OPSAIKE, KOTOPBIE
OIpENeNIoTCS QenepalbHbIM OPraHoM HCIIONHUTENLHON BIIACTH, OCYIIECTBIIOMIM GYHKINHA
o BBIPAOOTKE W peanusaldy TOCYIapCTBEHHOH IOJUTHKH U HOPMAaTHBHO-IIPABOBOMY
pEryIMpOBAHKIO B chepe COLUAIbHOM 3aIlUThl HACCIICHHA, ‘

3) okasaHue NODKHOCTHBIMH JIMIAMH | paboTHUKAMU aJIMHHUCTPALUK TIOMOIIH
MHBATAIAM B [IPEON0TEHNAN GapbepoB, MEMIAOMIMX MOTYICHUIO HMK YCIIyT HapasHe ¢ IpyTiMHu
JTUIAMH.

50. VinbopManroHHble TaOMMUKA (BHIBECKH) Pa3MEINAIOTCs PAAOM C BXOLOM B 37aHUE
aIMUHACTPALMH MO0 Ha JBEPH BXOJIa B 3[aHHE aIMUHACTpALMH TakK, YyTOOBI OHU OBLIH XOPOIIO
BUIHBI 3aBUTEIISIM WK UX IIPESICTABUTEILIM.

51. Ilpuem 3agBUTENCH WM HX IpejcTaBUTeNel, TOKYMEHTOB, HEOOXOMUMBIX JULL
IpeNOCTABIEH)S MyHHIUIIAIBHON YCIIYTH, OCYIIECTBILICTCA B KaOMHeTax aJqMUHUCTPALIMH.

52.Bxoxn B KaOWHET aJIMHWHHCTpAllMH O00OpyHyeTCs nHQOPMAIHOHHOH TaOMMIKOH
(BBIBeCKO#) C yKa3aHHeM HoMepa KabWHETa, B KOTOPOM OCYICCTBILICTCS MPEIOCTABICHHE
MYHUITUTIATIBHOM YCITyTH.

53. Kaxmgoe pabodee MECTO JOJDKHOCTHBIX JIMIT AIMAHHUCTPAalUM JOJDKHO OBITH
06OPYIOBAaHO TEPCOHANBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO HOCTYma K HEOOXOIMMBIM
uHGOPMANMOHHBIM 6a3aM MaHHBIX, I€YaTAIOIMM U CKAHUPYIOIIIM ycTpoiicTBaMm.

54. MecTa OHIaHUS HODKHBL COOTBETCTBOBATH KOM(OPTHBIM YCIOBHMAM UL
sasBATEIEH WM HX IPEICTABHTENEH M ONTHMANBHBIM YCIOBASM PaOOTHl NOKHOCTHBIX JIHI
aJIMUHUCTPALIHH.

55. MecTa OXHIaHHs B OUEPEN¥ Ha MPHEM, IIOfady NOKyMEHTOB, HEOOXOIUMBIX I
IIPEIOCTABIIEHUsS MyHULMIAIBHOM YCIyTH, 000PYRYIOTCS CTYNBSAMH, KPSCETBHBIMU CEKIIHAMH,
CKaMbsIMH.

56. MecTa JUIsi 3amoJIHEHHS JOKYMEHTOB 000pYyIyIOTCS HH(POPMAIMOHHBIMYU CTEHIAMH,



CTYJIBAMH Y CTOIIaMH 17151 BO3MOKHOCTH 0(OpMIIeHUS JOKYMEHTOB.

57. ndopMaiMoHHbIe cTeHb] Pa3sMEIAlOTCA Ha BUAHOM, NOCTYIHOM IS 3asBUTENCH
YIH HX IPENCTABATENEH MECTe M TPU3BAHEI OOECICUHTD 3asBHTENS MM €r0 IIpEeACTaBHTENS
HcuepneBaromen nupopmanues. CTEHIBI JOIKHEL GBITH O(OPMIIEHEI B €IMHOM CTHIIE, HANIHCH
CACIAHBl HepHBIM ImpHGTOM Ha GemoM doxe. Odopmnenne BusyambHOM, TeKCTOROH
MHQOPMAIHH O TOPSIKE HPENOCTABICHHS MYHUIATIATIBHOR YCIYTH JOJKHO COOTBETCTBOBATE
ONTHUMAILHOMY ~ 3PUTENILHOMY BOCHPHATHIO 3TOMH MHOOPMANMYE  3afBHTENAMH WM HX
IPEICTaBUTESIMH.

I'maBa 20. ITokxazarenu AOCTYNIHOCTH ¥ Ka4eCTBa MyHUIAIAILHOM! YCIIYTH, B TOM YHUCIIC
KOMUIECTBO B3aUMOJCHCTBHH 3asIBUTENIA C JOIKHOCTHEIME JIMI[AMH TIPH IPEeI0CTABIEH UM
MYHULHIAIBHOH YCIYTH U MX IPOAOILKHUTEIBHOCTD, BOSMOKHOCTE IOTyYeHHs HHPOPMAIHH O
XOZi€ IPEIOCTABIIEHU MyHUIUIIATEHOMN YCIIYTH, B TOM YHCIIE C HCII0Ib30BaHHEM
HH(OPMAIHOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTH#, BO3MOXXHOCTE JINGO HEBO3MOKHOCTE
TIOMydeH A MyHAIIUTIANBHOM ey B MOLI (B ToM wrcie B HONHOM 00BeMe), mocpencTBOM
KOMIIJIEKCHOT'O 3ampoca

58. OCHOBHBIME HOKa3aTEIAMH AOCTYIIHOCTH M KayeCcTBa MYHHUIHIAILHON YCIIyTH
SBIIAIOTCS:

1) cobmonenue TpeGoBanmii k MecTam HPENIOCTABICHUS MYHUIMNAIBHON YCIyTH, UX
TPaHCIIOPTHOMR TOCTYITHOCTH;

2) BO3MOKHOCTD IPECTABICHUS 3asBlIeHUI | JOKYMEHTOB, HEOOXOMUMBIX IS
IIPEAOCTABNICHNS MYHUIIUIATLHOM YCIIyTH, Yepes MoIT;

3) cpenHee BpeMs OXHUIAHHA B O4CPEIM IIPHU [oade JOKYMEHTOB;

4) KOMMYECTBO O6paIeHuH 06 06KATOBARML peIIeHu: U JeiCTBHi (Ge3neiicTBus)
aIMUHUCTPAINH, & TaKKe TODKHOCTHBIX JIHI] aIMHUHUCTPAINH;

5) KONMYeCTBO B3aUMOAEHCTRIH 3asBUTENs HJIA €T0 IPEACTaBHTENS C JOKHOCTHBIMHU
JHIAaMH, UX TPOJOJIKUTENHHOCTE,

6) BO3MOXXHOCTE OJy4eHHS MHQOPMAIHE O XOfe MpeNoCTABICHHS MYHUUUTATBHON
YCIIyTH.

59. BzaumopelicTBre 3asBUTEN WM ero IPEACTABUTEN] C HNOJKHOCTHBIMH JIHI[AMH
a/MUHACTPALAH OCYMECTBIAETCS IPH JIXIHOM IIPHEMeE TPaX/iaH B COOTBETCTBHH C IpadUKOM
IIpreMa rpaxkiad B aJMHHUCTPALIHH.

60. Bsaumoseiictere 3asBuTeNs wim ero IPEACTABUTEN] C MODKHOCTHBIMM JIHI[AMH
aIMUHHUCTPANMH OCYINECTBILIETCS [IPH JTHYHOM oOpaleHnu 3a9BUTeNs HITH ero MIPENCTaBUTENLA:

1) s monaum  moxymentos, HEOOXOMMMBIX Ul IPeLOCTABICHHS MYHHILUTATHHON
YCIIyTH;

2) nng moiydeHus pesysrata TIPEOCTaBIICHUS MyHHUIMIIANEHON YCIyTH.

61. IIpomomkuTtensaocTs B3aHMOJICUCTBUS 3adBUTENS MM €ro NIPEICTaBUTENSL C
AOJDKHOCTHBIMH JIMIAMHA aJMHHHCTPALAN TIPH IIPCNIOCTaBICHUM MYHUIMNANBHOM YCIYTH He
AOIDKHA nNpeeuuath 10 MUHYT IO KakooMy wu3 YKa3aHHBIX B IyHKTe 60 HacTosIero
aAMHHUCTPaTUBHOTO PETNIAMEHTA BHIIOB B3aHMOIEHCTRHS.

62. KonnyecTBo B3aumMOneHCTBHI 3asBuTeNs WA €ro IPEJICTABUTENS C JODKHOCTHBIMMU
THIAMHA aIMUHACTPAIIH [P IPENOCTABIEHHH MYHUIIMIAIBHON YCIIYTH HE NOJKHO MPEBBIINATE
JIByX pas.

63. 3asBuTemo o6ecneunBaeTCs BO3MOYHOCTD TIOAYH 3aIpoca 0 IPeNOCTaBICHHUU
MYHUIUNIATBHON YCIYyTH H MONydeHHs PE3yJibTaTa MYyHUIMIIATEHOM YCIyTH TIOCPEACTBOM
HCIOJIB30BAHMS J/IEKTPOHHON TOYTHI a/IMHHHCTPALIHH, [Toprama, M®I],

3aslBUTENb U €r0 MPEeICTABHTENb HMEIOT BOSMOXXHOCTb IIOTYYHTh HH(GOPMAIHIO O XOMe
IIPCNOCTABIICHAS MYHHUMNATBHON YCIYTH B aIMUHUCTPAllMM B INOPSANKE, YCTAHOBIECHHOM
IIyHKTaMH 7-15 HacTosmero aIMHUHHUCTPATHBHOTO PErIaMeHTa.




I'maBa 21. MHEIe TpeGoBaHUs, B TOM YHCIIE YIUTHIBAIOIIHE OCOOCHHOCTH IIPEIOCTABICHHS
MYHUIUTATBHON yemyrd B MOI] 1 110 3KCTeppUTOpHATbHOMY IPHHIHAITY, OCOOCHHOCTH
TIpe0CTaBIEHHAs MYHAIUTIAIBHOM YCIIYyTH B SJIEKTPOHHOM Bopme

64. MyHHUIAIIATBHAS YCIIyTa [10 3KCTEPPUTOPHAILHOMY IIPUHIIAITY HE MPEAOCTaBISETCS.

65. OpraHu3anusl NPEROCTaBICHUS MYyHHMIHUNAILHON YCIYTH OCYIIECTBILICTCS IIO
npuHiuny "omHoro okHa' Ha 6ase MOILl mpum JHYHOM ofpaieHuy 3asBUTEIA HIH €r0
MIpeICTaBUTENL.

IIpw IpenocTaBIeHAN MyHUIUIIAILHOM YCIyTH YHHBEPCATbHBIME crienuanmictamMd MOL
OCYINECTBJIAIOTCS ~ CICOYIOIIHe aJMHHHCTPATHBHBIC JIGUCTBHA B  paMKax  OKa3aHMA
MYHULUTIATBHON yCIIyTH:

1) madopMupoBanie 3asgBUTEIEH MM UX NPEICTAaBHTENEH O MOpsAAKE MPelOCTaABICHUSL
MYHHULUIIATGHOX YCIYTH, B TOM YHCJIE IIOCPEICTBOM KOMIUIGKCHOTO 3alpoca, O XOZe
BBIITIOJTHEHHS 3aIIpoca O MIPeJIOCTaBICHIH MyHUIUIIAILHOR YCIIyTrd, KOMIUICKCHBIX 3aIIpOCOB, II0
HHBIM BOIIPOCAM, CBS3aHHBEIM C IIPEJOCTAaBICHUEM MYHHIMIIATBHOX YCIYyTH, a TaKKe
KOHCY/IbTUPOBAHHEM 3asfBUTENEH MM KX NPEICTABUTEICH O TOPSAAKE IIPeJOCTABICHHSA
MYHHUIUITATBHON yeryrd B MOL;

2) OpeM 3asBICHAS W JOKYMEHTOB, IIPEACTABICHHBIX 3ajdBHTCIEM HIH €r0
IPEICTABUTEIIEM, B TOM YHCIIe KOMIUIEKCHOTO 3aIpoca;

3) 06paboTKa 3asBJICHHUS W NPEICTABICHHBIX JOKYMEHTOB, B TOM YHCJI€ KOMILIEKCHOIO
3a1poca;

4) HampaBlieHHWE 3asBICHHUS M JOKYMEHTOB, IPEICTABICHHBIX 3aiBUTCICM HIH €TI0
MIPEJICTaBUTENEM, B 8IMHUHHUCTPAIIHIO;

5) BBlIada pe3yibTara MPeNOCTaBICHMS MYHHIMIOAIBHOX ycuyrn (B TOM HHCIE
JOKYMEHTOB, TIOTYYeHHBIX [0 PEe3yJbTaTaM IIPENOCTABICHUS BCEX IOCYJApCTBEHHBIX W (W)
MYHHIUIIATBHEIX YCIyT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce) MM yBEIOMIIEHHS 00 OTKase B
IIPUHSTHY 3asBJICHUS K PACCMOTPEHHIO.

66. locTynl k HHGOpMAlKMH O CPOKax M IIOPSAAKE IPENOCTABIECHMS MYyHHIUIIATIBHOHU
yciIyru, pasmemnenHod Ha Ioprane, ocylnecTBIseTcs 6e3 BBIIONHEHHS 3as{BUTENEM HIIM €ro
IIpENCTABUTENEM KaKux-mu60 TpeOoBaHHHM, B TOM 4YHCie (€3 HMCIONB30BaHUSA IPOrPAMMHOIO
obecrieueHns, YCTAHOBKA KOTOPOTO Ha TEXHHYECKME CPEICTBA 3asiBUTENS HIH €TI0
npeAcTaBuTeNss TpeOyeT 3aKIIOYEHMs JIMICH3MOHHOTO MM HHOTO  COIJIAIICHHS C
npaBooGagaTeieM HIPOrPAMMHOTO OOECIeUeHHs, NPEayCMaTPHBAIOIIEro B3MMaHUE ILIATEL,
PETHCTPALIMIO WK aBTOPH3AIHIO WK IIPEJOCTABIICHIE UM IIEPCOHAIBHBIX TAHHBIX.

67. IIpefocTaBieHne ~ MyHULMIAIGHOM  ycoyrm ¢ mcnonmb3oBanumeM  [loprana
OCYLIECTBJIAETCS B OTHOIIEHHMM 3aABHUTENCH, NPOMISIUINX IPOUETYPYy PErHCTpalud |
aBTOpPHU3ALIUN.

68. [lomgaua 3asBUTENEM 3asBIEHHS B OJEKTPOHHOH (opme mocpenctBom Iloprana
ocymiecTeiseTcs B Buze daitnos B popmare XML, cozmannex ¢ ucnons3oBanueM XML-cxem n
06ecIIeunBarOIMX CYUTEIBAHNE M KOHTPOJIb IIPEICTABICHHBIX TaHHBIX.

[Tomada 3asBUTENEM 3asgBIEeHMS B (opMe 5SIEKTPOHHOIO JOKYMEHTa IIOCPEACTBOM
3JIEKTPOHHOH HOYTHI ocyIecTBIseTcst B Bune daiinos B popmarte doc, docx, odt, txt; xls, xlsx,
ods, rtf. ‘
DIeKTPOHHEIE JOKYMEHTHI (QNEKTPOHHBIE 00pashl NOKYMEHTOB), IIpHiaraeMsle K
3agBJIEHUIO, B TOM YHCIIE JOBEPEHHOCTH, HAIPABIOTCs B BuAe daitnos B popmarax PDF, TIF.

69. [Ipu obpalmeHwr 3a MPEIOCTAaBICHHEM MYHHUIMNAIBHONW yCIYyrHM B OJICKTPOHHOH
dbopMe 3agBUTENh WIM €r0 IPEACTABHTENh HCIONB3YET YCHICHHYIO KBAIAGHUIMPOBAHHYIO
SJIEKTPOHHYIO MONHKCH. 3asBICHHE H JOKYMEHTEI, TO/IaBacMble 3asBUTENEM B OJICKTPOHHOH
dopMe ¢ ucnons3oBanueM [loprana, MOTYT OBITh TOAHCAHBI IIPOCTOH IEKTPOHHON IOMHCEIO.

VcunenHas KBalmGUIUPOBaHHAS SJEKTPOHHAsd IOANMCH [O/DKHA COOTBETCTBOBATH
CIIEYIOIIUM TpeOOBAHUAM:

1) KBaTHGUIMPOBAHHBI cepTU(UKAT KIF0Ya IIPOBEPKH 3JIEKTPOHHOH mOIHucH (najee -



KBaMH(QHUIMPOBAHHbI CepTH(HUKAT) CO3JaH M BBIIAH aKKPEAUTOBAHHBIM YIOCTOBEPSIONIUM
LIEHTPOM, aKKPEJIUTAIIS KOTOPOTo AeiCTBUTEIbHA Ha IEHb BBIIAYA YKa3aHHOIO CepTH(UKATA;

2) KBaM)HUIMPOBAHHELA CepTUdHUKAT NEHCTBUTENCH Ha MOMEHT IIOJIIMCAHHMS 3aIpOca U
IpUIaraeMsIX K HeMy MOKYMEHTOB (IIPM HATMYMM JOCTOBEPHOH HHGOpMAIMHM O MOMEHTE
[ONNMCAHMS 3asBIEHUA M IIPUIAraeMblX K HEMy JOKYMEHTOB) HIIM Ha J[CHb IPOBEPKH
IEeCTBUTENIFHOCTH yKa3aHHOro cepTumKaTa, €cIM MOMEHT IOANMCAHMS 3ampoca U
IpHUJIaraeMbIX K HEMY JOKYMEHTOB HE OIpe/eTICH;

3) IMeeTca TONOXHUTENbHEIM pe3yNbTaT IPOBEPKM NPUHANNICKHOCTH  BIIANEIbIly
KBAIHGUIEPOBAHHOTO CepTU(hHKATA YCHIECHHOH KBAIM(QUIIMPOBAHHOMN 3ICKTPOHHOM IIOATIHCH, C
[OMOIIBIO KOTOPOM IMOMANKCAH 3alpoC M IIpHaraeMble K HEMY NOKYMEHTBI, ¥ IOJTBEPXKICHO
OTCYTCTBHE M3MEHEHHH, BHECEHHEIX B yKa3aHHBIE JOKYMEHTHI IIOCHIE UX ToAnucanus. [Ipu sToM
IpOBEPKA OCYINECTBISETCS ¢ HCIONb30BAHAEM CPEICTB SJIEKTPOHHON IOIHCH, MOJTyYHBIIHX
IIOATBEPIKIEHUE COOTBETCTBHS TPEOOBAHUAM, YCTAHOBIEHHEIM B COOTBETCTBUY ¢ De/iepalbHbIM
3akoHOM OT 6 ampens 2011 roma Ne 63-@3 "O6 >IeKTPOHHOM MOMIMKMCH", U C HCIIONB30BAHHEM
KBaTH(HUIMPOBAHHOIO cepTHdmKaTa JUla, IOJIHCABIIET0 3allpoC W MpHUiIaraeMble K HEMY
JIOKyMEHTHL.

70. IIpu HamlpapIeHUM 3asBJICHHUS ¥ IPHUIAraeéMBIX K HEMY NOKYMEHTOB B SJICKTPOHHOU
dbopMe IIpeiCTaBUTENEM 3asBHTENS, ACHCTBYIOIIMM Ha OCHOBAHHMH JIOBEPCHHOCTH, BBLIAHHOM
JOPHUIMYIECKMM JIMIIOM, YIOCTOBEPSIETCS YCHJICHHOM KBATM(HUIMPOBAHHON SICKTPOHHOU
TIOIHCHI0 IPaBOMOYHOIO OJDKHOCTHOTO JIHLA FOPHAMYECKOro IIHIA, a JIOBEPEHHOCTD,
BBITAHHAA (M3MYECKMM JIHIOM, - YCHJICHHOH KBaIM(QUIMPOBAHHOM OIIEKTPOHHOM MOAIKCEHIO
HOTapuyca.

PA3JIEJI III. COCTAB, ITOCJIEJOBATEJIBHOCTbD 1 CPOKH BLITTIOJIHEHKA
AIIMUHUCTPATUBHBIX ITPOIIEYP, TPEBOBAHNA K IIOPANIKY UX
BBITIOJIHEHM S, B TOM YUCJIE OCOBEHHOCTH BBIITOJIHEHK A
AIIMUHUCTPATUBHBIX [TPOLIEYP B JIEKTPOHHOUW ®OPME, A TAKXE
OCOBEHHOCTHU BBIIIOJIHEHW A AIMUHVCTPATUBHBIX ITPOLEAYP B MOI]

I'masa 22. CocTaB ¥ IOCIIEA0BATENIEHOCTD aIMUHUCTPATHBHBIX IIPOLENYD

71. IlpemocTaBieHne MYHHIWOATEHOM YCIYyTH BKIIOYaeT B cebd  cremyromue
aJMHUHUCTPATUBHBIE IPOLIENYPBI:

1) mpuem, permcTpaiusi 3asBICHHS U JOKYMEHTOB, IOMIEKAIIMX TPEICTABICHUIO
3asIBUTEJIEM HJIM €T0 IIPEICTaBUTENIEM;

2) OpUHATHE PEIEHHs O MPUHATHH 3asIBICHHSI K PACCMOTPEHHUIO UM PEIIEHUs 00 0TKase
B IIPEOCTABJICHUH MYHUIIUIIAILHOM yCIIyTH;

3) MOATOTOBKA BBITUCKU U3 MOXO3MCTBEHHBIX KHHT,

4) mampaBjienue (BbIgaua) 3asdBUTEII0 MIIM €0 IPEACTABUTENIO BBITHCKA  H3
[IOXO3SMCTBEHHBIX KHHMI WM YBEIOMJICHHS 00 OTKa3ze B IPEIOCTaBICHHU MYHHUIMIIATIBLHON
YCIIyTH.

72.Tlpu mpenoCTaBIEHUM MYyHHUIUNANBHOH ycayrn MOI[ BEIIOIHSET CIEIyrOIIHe
JEeACTBUS:

1) uadopMupoBaHUe 3asBUTENCH WM MX IPEICTAaBHTENEH O IOPANKE IIPEXOCTABICHUS
MyHULIUOATEHOH yemyru MO®ILl, o Xozxe BBEIIONHEHMS 3ampoca O  IIPEJOCTaBICHUS
MYHHUIUIIAIBHOR YCIYTH, IO HHBIM BOIIPOCaM, CBA3aHHBIM C IIPEOCTABICHUEM MYHHIUTIATBHON
YCIOYrH, a TakKe KOHCYJbTHPOBAaHHE 3asiBUTENECH MIM HX IPEACTABUTEIEH O MOPAIKS
[IPEeIOCTaBICHUS MyHUIUNIATIBHON yciyru B M®II;

2) mpueM 3ampoca H JOKYMEHTOB IIPEICTAaBICHHBIX  3asiBUTENEM HMIH  €r0
IIPEJICTABUTENEM, B TOM YHCIIE KOMIUIEKCHOI'O 3aIIpoca;

3) obpaboTka 3ampoca U IPEeACTaBIECHHBIX AOKYMEHTOB, B TOM YHCJIE€ KOMIIIEKCHOIO
' 3ampoca;
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4) HampaBJleHWE 3ampoca M JIOKYMEHTOB, NIPEACTABICHHBIX 3aiBUTENEM HIH €ro
[peCTaBUTEIIEM, B aIMUHHICTPAIIHIO;

5) BBIZaYa pe3y/bTara IPEeJOCTABICHAA MyHHIUIANBHOH yCIyTH (B TOM umCIe
JIOKyMEHTOB, TIONy4eHHBIX 110 PEe3yNbTaTaM MPEJOCTABICHHS BCEX IOCYAApCTBCHHBIX M (nm)
MYHHIMTATEHBIX yCIYT, YKA3aHHBIX B KOMIUIEKCHOM 3alpoce), YBEIOMICHUS 00 oTKaze B
IpreMe JOKyMEHTOB WM yBEJOMIIEHHs 00 OTKAa3e B MPENOCTABICHUN MYHHUITUITATHHON YCIIyTH.

I'maBa 23. HpI/IeM, perucTpanys 3adBJICHUA K JOKYMCHTOB, IIPEACTaBJICHHBIX 3asABUTCIIEM
WK €To IIPECACTaBUTEIIEM

73. OcHOBaHHEM IS Hadaja OCYIIECTBICHUS aIMHAHUCTPATHBHON MIPOLEIYPhI ABJIACTCA
[OCTYIUIGHHE B AIMUHHCTDAIWIO OT 3asiBUTC/SL MM €r0 NPE/CTaBUTEIL 3adBICHHA C
NPUIOKEHHBIME JIOKYMEHTaMH OIHHM U3 CIIoco00B, YKa3aHHBIX B IYHKTE 28 HACTOSIIEro
aJIMHHHCTPATHBHOTO PErIaMEHTa.

74.Tlpuem 3asBieHHs M JOKYMEHTOB OT 3asfBHUTEIA MM €ro IMpeCcTaBUTE]IA
OCYIIECTBJIAETCSA B aAMHHUCTPAIMH II0 HPEeJBapUTENbHOM 3aIMCH, KOTOpas MPOU3BOMUTCA TI0
TenedoHy, yKasaHHOMY Ha OQHUIMATBPHOM CaiiTe aJMHHHCTPAldH, au00 TpU  JTUIHOM
oOpaleHAH 3aBUTEN WK €70 [IPEACTABUTEI B aIMUHACTPALIHIO.

75. [locTynuBiiee B aAMHHHCTPAIMIO 3asBICHUE M JOKYMEHTBL, B TOM HHCIC B
3JIEKTPOHHON (hopMe, PETHCTPUPYETCS JOJDKHOCTHBIM JIMIOM aIMAHUCTPALMH, OTBETCTBEHHBIM
3a TpHEM M PETHCTPAIMIO [JOKYMEHTOB, B JKypHAlle pPCTHCTpalli obpamesuii 3a
IPEIOCTABICHUEM MYHUIMIIATHEHOMN YCIIYTH.

CpoK perucTpauyy NpeACTaBICHHBIX B a/[MUHUCTPAIMIO 3agBJICHNUS ¥ OKYMCHTOB IIPH
HEIIOCPEICTBEHHOM OOpAINEHNH 3adBUTEN MM €ro IPEACTaBUTENl B aAMUHHCTPAIMIO HE
IOJDKEH HPEBBINATh 15 MUHYT, IPH HalpPaBICHUH JOKYMECHTOB Y€PE3 OpraHU3ally TIOYTOBOU
CBSI3M WIH B DIIEKTPOHHOU (opMme - omuH paboumii IE€Hb CO JHA IOTyICHUT aIMHUHHACTPALIUEH
yKa3aHHBIX JOKYMEHTOB.

76. JIOIDKHOCTHOE JIALO aIMMHHCTpAIlMH, OTBETCTBEHHOE 3a NPHEM M PETHCTPAILHIO
IOKYMEHTOB, IPOCMATPHBAET IIOCTYyNHBIIME [NOKYMEHTBI, MPOBEPACT HX IIEIOCTHOCTE H
KOMILTEKTHOCTD, YCTAHABIMBACT HAIMYME MM OTCYTCTBUE OCHOBAHHH, IPEIyCMOTPCHHBIX
IIYHKTOM 34 HacTOSIIEro afMHHHCTPATHBHOTO PETJIaMEHTa, HE MO3/HEE ABYX paboumx ITHEH CO
J(HS TIOJIYYICHUS 3aABICHAS H JOKYMEHTOB.

77. B citydae IOCTYIUIEHUS! 3asIBICHHS, HOANHUCAHHOTO yCUICHHOH KBaTUUIPOBAaHHOM
SIEKTPOHHON MOMUCHIO, TOMKHOCTHBIM JIAIIOM aIMUHUCTPAIlUH, OTBETCTBCHHBIM 32 IIPHEM H
PErMCTPAlMI0 JAOKYMEHTOB, B XOZE IPOBEPKH, TIPEMyCMOTPSHHON ITyHKTOM 76 HAacTOSIIEro
aJIMAHHCTPATHBHOTO DErVIAMEHTa, HPOBOJMTCA IPOBEPKA IEHCTBUTEILHOCTH YCUJIEHHOH
KBaTHMHUIMPOBAHHOM 3IEKTPOHHOM MOAIMCH, C UCTIONIb30BAHUEM KOTOPO# MOAMHMCAH 3alIpoc, Ha
cobroenre TpeOOBaHMUM, MPELYCMOTPEHHBIX MYHKTOM 69 HACTOSIIEr0 aAMHHHUCTPATHBHOIO
peryiaMeHTa.

78. [IpoBepka yCHJICHHOM KBATH(OUIMPOBAHHON O3JIEKTPOHHOH IIOMIHMCH  MOMKET
OCYIIECTBIATECS IODKHOCTHBIM JIAIOM  a/(MHHHCTPAlMH, OTBETCTBCHHBIM 3a TIpHEM H
PErHCTpalMIO JOKYMEHTOB, CaMOCTOSTENBHO C HCIONb30BAHMEM HMCIOIMMXCA  CPEICTB
3JTeKTPOHHOMN MOJIIUCH WIH CPEJCTB HH(YOPMAIHOHHON CHCTEMEI TOJIOBHOTO yIOCTOBEPAIOIIEIO
IIeHTpa, KOTOpas BXOIUT B COCTaB HHQPPACTPYKTYDEL obecrieunBamome UHHOPMAIMOHHO-
TEXHOJIOTHUECKOE B3aMMOICHCTBHE AEUCTBYIOIIMX WH(GOPMAMOHHBIX CHCTEM, HCIIONIBE3YEMBIX
TS IPEOCTABIECHHUS TOCYIapCTBEHHBIX YCIIYT M MyHUIMIAIBHBIX YCIYT B 9JIEKTPOHHOM (opme.

ITpoBepKa JEHCTBUTEIBHOCTH YCHIICHHOM KBaIH(UIUPOBAHHOM 3IEKTPOHHON IIOAINCH
TAaKKe MOMKET OCYIIECTBIATHCS C HCIOIB30BAHHEM CPEICTB HUHGOPMAOHHOM CHCTEMBI
AKKPEAUTOBAHHOTO YIOCTOBEPSIOIIETO LIEHTPA.

79.B ciy4ae BBISBICHHS B INPEIACTABICHHBIX MOKYMCHTAaX XOTH ObI OOHOTO U3
OCHOBAHMH, IIPELYCMOTPEHHBIX ITyHKTOM 34 HACTOSINCTO aIMHHHCTPATHBHOIO PErIaMEHTa,
JOJKHOCTHOE JIMIIO aJIMAHUCTPAIIHY, OTBETCTBEHHOE 38 IPUEM U PETMCTPAlMIO IOKYMEHTOB, HE



[O3/IHEE CPOKA, IIPEIyCMOTPEHHOIO IIYHKTOM 76 HACTOLINIEro aJfMHHUCTPAaTUBHOTO PETIaMCHTA,
IpYHEMaeT peleHne 00 OTKase B IpPHEME JOKYMEHTOB X IIOJTOTABIIMBACT yBEAOMIICHUC 06
OTKa3e B IpHeMe JOKYMEHTOB C yKasaHHEM OCHOBAHMH OTKa3a B TIpHEME JTOKYMEHTOB H
oBecednBaeT ero INomIcaHue raBoi afMAHACTPalIH.

80. B ciryuae oTKa3a B NpHUEME JTOKyMEHTOB, MOIAHHBIX IyTeM JUYHOTO oOpaleHusd,
JOJKHOCTHOE JIMIIO aJMHHHCTDALMH, OTBETCTBEHHOE 3a IpHEM W PErUCTPAIMIO OKYMEHTOB, B
TeyeHue Tpex paboumx [HEH CO JHS IONyHCHIA sasBiIeHMsS Y JOKyMEHTOB HalpaBIieT
3aSBUTEIIIO MM €r0 MPEACTABUTEIIO YBEIOMIICHUE 06 OTKa3e B MprHeMe JOKYMEHTOB IIOYTOBBIM
OTIPABIECHHEM [0 IIOYTOBOMY 2a[pECy, YKasaHHOMY B 3agBIEHHM, JHO0 IO OOpaIIeHHIO
3asIBATENIA WM €T0 IPeCTaBUTEIS BpydacT ero JIMIHO.

B ciydae OTKasa B IpHEMe AOKYMEHTOB, IIOJAHHBIX 1CPe3 OpraHu3alliy II0YTOBOH CBA3H,
JOTKHOCTHOE JTHII0 aJMHHHECTDALMH, OTBETCTBEHHOE 32 IPHEM { PETUCTPAIUIO TOKYMEHTOB, HE
mo3mHEe Tpex paboumx mHed CO JHS TONyHdCHIT 3agBJIeHHS Y JOKYMEHTOB HAmpaBACT
| 3agBUTENIO MM €ro MHpeICTAaBHTENIO I[OYTOBBIM OTIPABICHMCM yBelOMIIeHHE 00 OTKa3e B
pueMe JOKYMEHTOB II0 TIOYTOBOMY a/(peCy, yKa3aHHOMY B 3asBJICHHH.

B ciydae oTkasa B IPEEME JOKYMEHTOB, IIOJaHHbIX 1epes nuunbi kadbunet Ha [oprane,
JIOJDKHOCTHOE JTHIIO 8]MIHHCTPAIH, OTBETCTBEHHOE 32 IPHEM I pETUCTPAIMIO TOKYMEHTOB, HE
mo3mHee Tpex paboumx [He CO [HA TONYYCHHA 3aiBICHI U IOKYMEHTOB HAaIpaBILI€T
3aSBUTEIIO WM €ro MPEJCTaBUTENIO YBEIOMIICHUC 06 OTKa3e B IIpHEMe JOKYMEHTOB B JIMIHBIA
kabuner Ha [lopraie.

B cioyuae oOTKasa B TIpEeMe JOKYyMCHTOB, IIO/@HHBIX OyTeM HaIOpaBlIeHUS Ha
ohuIMaNbHEIA  ampec SNEKTPOHHOM  MOYTHI ~ aAMHHHCTPAlH,  MOJDKHOCTHOC JIUII0
AMMUHACTPAIIAH, OTBETCTBEHHOE 33 IIPUEM U PErUCTPaltitio JIOKyMEHTOB, HE IO3JHEE TPeX
pabouux mHel CO JHS IONYHeHMS 3asBICHIL U JIOKYMEHTOB HAIpPaBJIAeT YBEIOMIICHUC 06
OTKa3e B IpreMe JTOKyMEHTOB 110 afpecy 3IEKTPOHHOM IIOYTEL, YKa3aHHOMY B 325BIICHUH.

B ciydae oTka3a B IIpHEMe JOKYMEHTOB, [OJAHHBIX HCPE3 M®I], HOKHOCTHOE JIUIO
aMUHUCTPAIIIH, OTBETCTBEHHOE 33 IIPHEM U PErHCTPAIHIo JOKYMEHTOB, HE IIO3[HEE TpeX
paboumx [HEH CO s MONYHEHMs 3adBICHUA H JIOKyMEHTOB HAaIpaBIIACT (Be1maer) B MOII
yBemoMIleHHE 00 OTKase B MPHEME TOKyMCHTOB. He mo3gHee pabodero AHs, CIEIYHOMICro 3a
JIHEM TIOCTYIUICHHS YKa3aHHOTO yBEOMIICHHUA, M®I] manpasiseT (BBIAET) 3aSBUTEIIO HIIH €T0
IIPEICTABUTENIO YBSIOMIICHHC 00 OTKa3e B IpUeMe JIOKyMEHTOB.

81.Ilps OTCYTCTBME B TPEICTABICHHBIX 3aiBUTENEM HIIH ero IpelCTaBUTEICM
JIOKyMEHTaX OCHOBAHMH, MPETyCMOTPEHHBIX MyHKIOM 34 HACTOSIIET0 aJIMUHHUCTPATUBHOIO
peraameHTa, JOJUKHOCTHOE JIMIO aJMUHHCTPAIUHL, OTBETCTBEHHOE 34 MPHUEM K PETUCTPALHIO
JOKYMEHTOB, ~HE IO3/[HEE CPOKa, IPEIyCMOTPCHHOIO IOyHKTOM 76  HacTOAIICTO
aIMAHECTPATHBHOIO  PerIaMeHTa, TepellacT IpeNCTaBICHHBIE —3ajdBHTENEM WIM €0
IIpe/ICTAaBATENEM JIOKYMEHTBI JOJDKHOCTHOMY JIHILY ATMUHHUCTPAIlNY, OTBETCTBCHHOMY 32
[IPeIOCTABIICHIE MyHUIATIATEHOH YCIIyTH.

82. Pe3ynbTaToM aJMHHHCTPATHBHON IIPONEAYpBI ABIACTCHA IPHEM IIpeACTaBIEHHBIX
sagBHTE/IEM MM €ro IIPeICTaBHTENeM IOKYMEHTOB W MX Iepellata IOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 IIPENOCTARICHUE MYHHIETATBHOM YCIYTH, JI100 HANPaBICHHUE 3aABATEINO
JIH €r0 IPEICTABUTENIO YBEIOMIIEH S 00 0TKa3e B IPHEME JOKYMEHTOB.

83. CrocoboM (ukcanuu pe3yiabTara aJIMHHWMCTPATHBHOKX IPOLEXYPBl  ABIICTCA
PErHCTpAIHs HODKHOCTHBIM JHIIOM aAMUHHUCTPAIIH, OTBETCTBEHHBIM 32 IIPUEM U PETUCTPAIHIO
JOKyMeHTOB, (akra Tepefadd IPENCTABICHHBIX TOKyMEHTOB  JOJUKHOCTHOMY  JIHIY
aMUHACTPALWK, OTBETCTBEHHOMY 3a TIPEIOCTABICHHC MYHHIUTATBHON  YCIyTH, JH00
yBeZOMIIEHHsT 06 OTKase B IPHEME IPCACTABICHHBIX JIOKYMEHTOB B JKypHAlle PErHCTpanuu
oOpaleHui 3a IPeI0CTaBICHUEM MYHHIIAIIAIbHON YCIYTH.

'napa 24. [IpuHSTHE PEIUEHNUs O TIPUHATAY 3aIBICHHS K PACCMOTPEHHIO HITH perenuns 00
OTKa3€ B IIPENOCTaBICHNN MYHUIIUIIAIBHOR yCITYTH



84. OcHOBaHHEM [UIs Hayajla aJMHHHUCTPATHBHOM IPOLEXYPHl SABIACTCS IIOTy4UCHUE
JOJKHOCTHBIM JIMIIOM aJMHHUCTPAIMH, OTBETCTBEHHBIM 3a IPEJOCTaBICHUE MYHMIMIIAIBEHON
YCIIyTH, 3asBJICHUS U IIPEJCTaBICHHBIX 3asJBHTEIIEM HIIH €I0 MIPEACTABUTEIEM JOKYMEHTOB.

85. JIOIDKHOCTHOE ~ JIMIIO  aJMMHUCTpPAIlUM, OTBETCTBEHHOE 3a IIPEIOCTaBIICHHE
MYHUIIUITATBHON YCIyTH, B TedeHre 1 (0JJHOro) pabodero AHA CO JHS PETHCTPAIUH 3asBICHHUS
OCYIIECTBIIET MPOBEPKY 3asBICHUSA U IIPEACTABICHHBIX 3aABUTEJIEM HIIM €r0 IMPEeICTaBUTEIEM
JOKyMEHTOB HA HAJIAYhe OCHOBAHWHM, YCTAHOBIEHHBIX B IIyHKTE 38 HACTOSIIETO
aJIMMHHACTPATUBHOIO PErJaMeHTa.

86.B ciyuae yCTAHOBJIEHHS B XOJ€ IIPOBEPKH, IPETyCMOTPEHHOM IIyHKTOM 85
HACTOSINETO AaJMUHHCTPATHBHOTO DEIrJIaMEHTa, HalW4ddsd OCHOBaHMA JUId OTKasa B
IPENOCTABIICHHY MYHHIWIAIBHOH YCIYI'M, YKa3aHHOIO B IyHKTe 38 HACTOSINErO
AIMHHUCTPATHBHOIO pErJIaMeHTa, MO/DKHOCTHOE JIHIO0 aJMUHHMCTpALliH, OTBETCTBEHHOE 3a
IPENOCTABICHAE MYHHUIWIIATBHOM yCIyTH, MIPHHAMAET PElleHHe 00 OTKase B IPEIOCTABICHUN
MyHHUIIMIIAIBHOM YCIIyTH, Hocie dero B TedeHHe 1 (omHOro) pabGoduero MIHs MOArOTaBIHBACT
IHCEMEHHOE yBeIoMIIeHrHe 00 0TKa3e B IIPEOCTABICHUH MYHUIUIIATIBHON YCIyTH C yKa3aHHEM
IPUYXH OTKa3a U 00eCIIeUnBaeT ero IOANMCaHHE ITIaBOH aJIMHHUCTPALHH.

B ciyuae yCTaHOBIICHHS B XOJ€ IIPOBEPKH, IIPETYCMOTPEHHOH IIyHKTOM 85 HACTOSIIETO
aJIMUHUCTPATHBHOTO pErjaMeHTa, OTCYTICTBHSA OCHOBaHMs IS OTKa3a B IPSIOCTABICHUH
MYHUIMIQIBHOW YCIYI'W, YKa3aHHOTO B IIyHKTe 38 HACTOAIIETO aIMHHHUCTPATHBHOTO
periaMeHTa, [MO/DKHOCTHOE JIMIIO aIMHHHCTPallMH, OTBETCTBEHHOE 3a IIPSIOCTAaBICHUE
MYHUILIATIAIBHON YCIIyTH, IPHHUMAET PEIICHAE O NPHHATHH 3a4BJICHASI K PACCMOTPEHHUIO, O YeM
JeNlaeT 3alKMch Ha 3adBICHMHM M B JKypHaJle perucTpanyuy oOpalleHHH 3a NPeNOCTaBICHHEM
MYHULIANIAIBHON YCIYTH

87. PesynbraroM aqMUHUCTPATHBHOM IIPOLEAYPHl SBIACTCA PEIICHHE O TPHHITUHH
3asgBJIEHHs K PACCMOTPEHHUIO WM YBEIOMJIEHHE 00 OTKa3e B IPENOCTaBICHUH MYHULMITAIBHON
YCIIyTH.

88. CriocoboM (uKcanvy pe3yIbTaTa aIMUHUCTPATHBHOM IIPOLE/TYPHI SBILICTCS 3aIUCh B
YKypHAJIEe PETHCTpaluy 0OpaIleHuH 3a MPeIoCTaBICHHEM MYHUIMIATBHOR YCIYTH O MPUHATHN
3agBIICHAS K PACCMOTPEHHIO WM IMCHMEHHOE YBEIOMIIEHHE 00 OTKa3e B IPEIOCTABIICHHH
MYHUIITATBHON! YCIIyTH.

I'nmaga 25. IToaroToBKa BEITHUCKH M3 MTOX03sICTBEHHBIX KHUT

89. OcHOBaHHEM [JI1 Hayaja aJIMWHHCTPATABHONH IpPOLEXYpHl SBIAETCA IPHHATHE
JOJDKHOCTHBIM JIMIIOM aIMHMHHCTPAIWH, OTBETCTBEHHBIM 3a IIPEJOCTABICHHE MYHHUIIMIIAIBHON
YCIIyTH, PELIEHHs O NPHUHATHE 3asBICHAS K PAaCCMOTPEHMIO B COOTBETCTBHMH C IIYHKTOM 86
HAaCTOAIIEr0 aMUHUACTPATHBHOTO PErIaMeHTa.

90. JTO)DKHOCTHOE ~ JIUIIO  aIMUHHCTPALld¥, OTBETCTBEHHOE 3a IIPEAOCTaBICHUE
MYHMIUIIAIBHON yCIiyrd, B TedeHue 1 (omHOro) pabodero QHsS CO JIHs IPHHSITHS PEIICHUS O
NPUHATHM 3asBICHHS K PAacCMOTPEHHIO OCYINECTBJIAET IIOMCK CBEJICHHWi, 3alparlnBaeMBIX
3agBUTEEM B 3asfBIEHMH, U IIOArOTABIMBAET COOTBETCTBYIOINYIO BBIIHCKY (BBIIMCKH) H3
[IOXO3SMCTBEHHBIX KHUT B IBYX SK3€MILLIPaXx.

91. BemmcKka U3 KHHIM MOXET COCTaBIIThCS B IPOU3BOIBHON (opMme (Hampumep, IO
dopMe OTHENBHBIX JIMCTOB KHUIH, WM IO pasjenam (IOApasjesiam), WM 10 KOHKPETHBIM
IIyHKTaM KHUTH).

92. Tlocie TOATOTOBKH BBIIMCKM (BBIIHCOK), yKa3aHHOHM (ykasaHHBIX) B IyHKTe 91
HACTOSINET0 aJMHUHHCTPATHBHOTO perjaMeHTa, IODKHOCTHOE JIMIO  aJMHHHCTpAIWH,
OTBETCTBEHHOE 3a HPENOCTABIEHHE MYHUIIUIIATEHON YCIyTH, B TEUCHHE OJHOTO pabodero IHs
CO JHS MX MOATOTOBKH MOJNHCHIBACT KaXKIBIA SK3EMILIIP BBIIUCKH (BBIIMCOK), 00ECIIEYMBAET
UX MOJIHCAHKE TTIaBOY aIMUHUCTPALHH.

Bromucka W3 KHHTH B (OpME 3JIEKTPOHHOTO IOKYMEHTa MOIIMCHIBAETCS YCHICHHON
KBaTM(HUIUPOBAHHON 3JIEKTPOHHOH IOAIMCHIO TTIaBbl aIMHUHUCTPAIMA MK YIOITHOMOYCHHBIM



KM JIOJDKHOCTHBIM JIUIIOM.

B ciydae HEBO3MOXHOCTH (OPMHUPOBAHHUS BHIIMCKM M3 KHHTH B (OpME BIEKTPOHHOTO
JOKYMEHTA BEITMCKA W3 KHATH Ha OyMaKHOM HOCHTEIIE COCTABIAETCS B ABYX dKk3eMiuLipax. O6a
SK3eMIUIApa SBJSIOTCS [OMUIMHHBIME, IOIIMCHIBAIOTCS —[J[aBOM  aIMMHHCTPAlMH MM
YIOMHOMOYEHHBIM MM IODKHOCTHBIM JIMIIOM W 3aBepsIOTCSA I€YaThIO OpraHa MECTHOTO
caMoyTpaBieHus ¢ m3obpaxenueM ['ocynapcTBenHOro repba Poccuiickoit ®enepanun (nanee -
OTTHCK II€YaTH). v

B crnyuae Korja BBIIMCKA H3I0XKEHA Ha HECKONBKHX JIICTAaX, OHM JIOIDKHBL OBITH
IIPOIIMTH] ¥ IIPOHYMEPOBAHEL 3alMCh O KOIMYECTBE MPONIMTHIX JMCTOB (HampuMep: «Bcero
IIPOIIUTO, TPOHYMEPOBAHO M CKPEIIEHO IEYaThi0 JECATh JIACTOBY) 3aBEPSETCS IOJIIHCHIO
JIOJIKHOCTHOTO JIIA X OTTHCKOM II€YaTH.

Brmucka Beigaercs riaase JIIIX win uHOoMy wieHy JIIIX mo npenbaBleHMH TOKYMEHTA,
YIOCTOBEPSIOIIEr0 TMIHOCTD, IO INYHYIO ITO/IHCE.

JlaTa ¥ BpeMs TPENOCTABICHUSA BBIIMCKM M3 KHHIH, JaHHbIE JOJDKHOCTHOIO JIMIA,
IpENOCTaBUBINErO BBIIMCKY M3 KHWIM, a TaKKe JIMINA, MONYYMBIIETO BBIIMCKY M3 KHHIH,
HOJIeKaT YUETy B OpraHe MECTHOTO CaMOYIIPaBICHH. BTopoi 9K3eMIULIp NODKCH XPaHUTBCA B
OpraHe MeCTHOTO CaMOYyTIPaBJIECHHI.

93. Pe3y/bTaToM aIMHHHCTPATHBHOM IIPOIERYpHl SBIAECTCS BBEIIHCKA (BBIIMCKH) M3
MIOXO03SHCTBEHHBIX KHHT.

94, CniocoboM (ukcaiu pe3yibTaTa aJMHUHHCTPAaTHBHOM MPOLEAYPHI  SIBISETCS
[OJIIMCaHMeE TIaBOM aIMUHHUCTPAIIMH BBIIUCKY (BBIINCOK) U3 II0X03HCTBEHHBIX KHHUT.

['naBa 26. Hampasienue (Bploaya) 3asBUTENIO MM €T0 NPEICTABUTENIO BBIMUCKY U3
TOXO3SHCTBEHHBIX KHUT WM YBEIOMIIEHHS 00 OTKa3e B IIPEOCTaBICHAH MyHHUIUIIAILHON

YCITyTH

95. OcHOBaHHEM [UIS Hadaja aIMHHUCTPATHBHON INPOLEAYPHI ABIAETCA IIOAIMHCAHHC
I7aBOM aIMUHMCTPAIMKM BBITUCKM (BBIIHCOK) M3 IOXO3AHCTBEHHBIX KHHUTI HJIM IHCBMEHHOIO
yBeZOMIIeHHe 00 0TKa3e B IIPEJOCTABICHIY MyHUIUIIAIBLHOM YCITYTH.

96. JIOMKXHOCTHOE JHMII0 AJMHUHHCTPAINM, OTBETCTBEHHOE 3a HAIpABICHHE (BBLIAYY)
3agBUTEIII0 WM €r0 IPEACTABUTEIIIO Pe3ysbTara MyHMIUIIAILHOM YCIYI'W, B T€YCHHE OIHOTO
pabodero mHA €O JHS IOJNKCAHHS IJaBOM aJMMHHCTPAIMH BBIIACKH (BBIIUCOK) W3
MOXO35HCTBEHHBIX KHUT HAIIPABJIAET 3asSBUTEIIO KM €r0 MPEICTABUTENIO BBHIIUCKY (BBIIMCKH)
W3 TOXO3AMCTBEHHBLIX KHHI ITOYTOBBIM OTIIPABICHHEM IIO IIOYTOBOMY aJpecy, yKasaHHOMY B
3asBIICHUH, MO0 10 OGPAIIEHUIO 3aABUTEIS WITH €T0 IIPEACTaBUTEINA - BPy4YaeT €€ (UX) JIUYHO.

VBemomiieHHe 00 OTKaze B IPENOCTABICHUM MYHULUIAIBHOM YCIyI'M HAaIpaBIIeTCS
3asBUTEIIIO UK €T0 MPEICTABUTENO TOJKHOCTHBIM JIMIOM aJIMHHUCTPAIIUM, OTBETCTBEHHBIM 32
BBIady (HAIIpaBIEHME) 3aJBUTENIO HIM €ro IPEJCTaBUTENIO pe3ylbTaTa MyHHUIUNAIBHOMU
YCIIyTH, OYTOBEIM OTIPABIEHUEM II0 IIOYTOBOMY aJIpECy, yKa3aHHOMY B 3adBJEHHH, JHOO IO
06pAIEHHIO 3aBUTENS WK ero IPEICTaBUTEIII BPYUAeT €ro JUYHO B TEYEHUE OJHOr0 paboyero
JHEH Co JHS ero MOANUCAaHUS ITTaBOH aIMUHHUCTPAIIH.

B cioydae mojaud 3asBJ€HHs B ONEKTPOHHOH (opMe yBeloMIeHHE 00 OTKase B
IpEeNOCTaBIEHUH MYHUIIUNIAIBHOM yCIyTH HAIIPaBIIIeTCs B 3NEKTPOHHOMH (pOpME 3aABUTEIIO MK
€ro MPeICTaBUTENI0 MODKHOCTHBIM JIMIIOM aJIMHMHHCTpAllUH, OTBETCTBEHHBIM 32 BBIIATY
(HampaBiieHHe) 3asSBUTEIIO WM €r0 IIPEACTABUTENIO pe3ylbTaTa MyHHUIUIAJIbHON YCIYTH, II0
afipecy IEKTPOHHOMN MOYTHI 3asIBUTEIIS HIIK €r0 IPEACTaBUTENS TU00 B €0 IMYHEIA KaOWHET Ha
[Toprase B Te4eHHe 0JHOTO pabodero AHA CO JHSA €r0 IOANUCAHUA IIIAaBOM aIMUHUCTPAIIHH.

B cioywae, ecnm 3agBieHHe IpeAcTaBIAIoch depe3 MOI[ IOKHOCTHOE JIHIIO
aIMUHMCTPAIMH, OTBETCTBEHHOE 32 HalpaBiieHUE (BBLAATy) 3adBUTENIO MM €TO0 MPEICTABUTEIIO
pe3yNIbTAaTa MYHMIIMIIAIBHON YCIYTH, HAIPABISET BBITHCKY (BBIIMCKH) M3 IOXO3SHCTBEHHBIX
KHAT HJId yBEJOMJIEHHE 00 OTKa3e B IIPENOCTABICHHM MYHHUIMNAIBHOM YCIyTH B TCUCHHE
oaHOro pabodero MHA CO MHS UX NOANHCAHWS INaBoid agMuHucTpanuu B M®L] mig Belmauu



3a4BHTENIO MIIH €r0 IIPEACTaBUTENI0 JTWUYHO IIPH YCIOBHH IPENBABIECHUS JOKYMEHTa,
YAOCTOBEPSIIOIIETO TUYHOCTD.

Breimucka u3 KHUTH B (opMe 3JIEKTPOHHOTO JOKYMEHTa MPEINOCTaBIAETCA B JIMYHOM
kabunere HallopTane B ciydae, ecid 3asBICHHE HalpaBIeHHO B SJIEKTPOHHON Qopme c
HCIIONB30BaHMEM EfuMHOr0 mopraiga. B OCTaBHBIX ciIydasx BBIINCKA W3 KHHTH B (opme
9JIEKTPOHHOTO JOKYMEHTa PacIleuyaThIBACTCS U HaIpaBJIeTCs 3aKa3HbIM IIHCHMOM Ha ITOYTOBBIA
anpec rnasel JIIIX wmu wHoro wieHa JIIIX, ykasaHHBIA B 3asBICHUH, MO0 MEpeaeTcs IiaBe
JIIIX mmm uromy wieny JIIIX mo nmpenbsBIeHHH JOKYMEHTA, YAOCTOBEPSIOMIEro TUIHOCT, 01
JIMYHYTO TTOATHNCE.

97.1lpu JIUYHOM TIOTYYCHUH BBIIMCKH (BBIIMCOK) M3 IIOXO3SANUCTBEHHBIX KHHUT HIH
yBemoMJIeHHS 00 OTKa3e B INPENOCTaBICHWMHM MYHHUIUNAIBHOM YCIyTH 3asABUTEIb HJIHM €T0
[IPEICTABUTENh DPACIUCHIBAETCS B HX IIOJNYYEHUH B JKypHaje PpETHCTpanuy oOpalleHu# 3a
MIPEIOCTaBICHUEM MYHUIIUIIAIBHOM yCIIyTH.

98. PesynpraToM aIMHHHCTPATHBHON IIPOLEAYphI SBJIETCS HAaIpaBiIeHHE (BbLIada)
3aBUTEIIO WK €ro IPEICTABUTEIO BBIIUCKU (BBIIMCOK) W3 ITOXO3SMCTBEHHBIX KHUI HIIH
YBEIOMJICHHUsS 00 0TKa3e B IPEIOCTABICHUY MYHUIIUIIAIbHOHN YCIIyTH.

99. CrmocoboM (Qukcamuu pe3yiapTaTa aIMUHUCTPATUBHON IIPOLENYPHI SBILAETCS
3aHECCHHE JTOJDKHOCTHBIM JIUIIOM aIMUHUCTpAIH, OTBETCTBEHHBIM 3a BBIIAdy 3asBUTEIIO HIIH
€ro MPEACTABUTENO pe3yibTaTa MyHHIUIAIFHON YCIIYTH, B XKypHalle PETHCTpaldl oOparneHHH
3a MPEIOCTaBICHHEM MYHHIMIIATHHON YCIYIM OTMETKH O HallpaBIEeHHH (BbLIade) BBIIHCKU
(BBIIMCOK) M3 MOXO3SMCTBEHHBIX KHUT 3asSBUTENIO WM €r0 MPEICTABUTEIO HITH YBEIOMIICHHUS
00 0TKa3e B MPEIOCTABIICHUN MYHHUITAIIATFHON YCIIyTH 3asBUTENIO WIX €70 IPEICTaBUTEINIO.

I'maBa 27. OcoOeHHOCTH BBIIOTHEHUS aIMUHUCTPATUBHBIX feiicTBuil B MOI]

100. Jlns momydeHus uHGOPMAIMH IO BOMIPOCAM IPEIOCTABICHMS MYHUIUIAIBHOU
YCIyTH, O TOPSAKE IPEJOCTaBICHUS TOCYNAapCTBEHHBIX H (MIM) MyHULHIAIBHBIX YCIIyT
IIOCPEICTBOM KOMILIEKCHOTO 3amIpoca X O XON€ INPENOCTAaBICHHS MYHULMIIAIBHOH YCIIyTH
3asIBUTEIH WK €T0 IIPeACTaBUTENh BIpaBe oopatuthes B ML,

101. Uudopmarus, ykazanHas B IyHkTre 100 HacToAmero agMUHHCTPATHBHOIO
pernamMenTa, npenocrasisercas MOLL:

1) mpu nuyHOM oOOpameHuM 3asBUTENS WIX ero mnpencraBuress B MOIL[ unmum mpu
mocTymienun obpamenuii B M®I[ ¢ wmcmonp3oBaHUEM CpEACTB TelIeGOHHOH CBS3H, depes
opunmansHbli caiit MOII B cetn «MHTEpHETY,

2) ¢ WCIONB30BaHWEM HH(POMATOB WM HMHBIX IIPOrpaMMHO-allapaTHBIX KOMILIEKCOB,
obecreynBarOMuX JOCTYI K HWHGOpMamwyd O TOCYAAapCTBEHHBIX U (WIM) MYHHIMINAIBHBIX
yciyrax, nmpenoctaBisieMbix B MOI.

102. M®II npenocraBnsieT HHPOPMAIHIO:

1) mo o61muM BompocaM MPeIoCTaBICHIS MyHUIIUNATBHBIX yeIayr B MOII;

2) 1o BompocaM, yKazaHHBIM B ITyHKTE 10 HAacTOSIIEro aqMUHUCTPAaTUBHOI'O PErVIAMEHTA,

3) 0 X0fie pacCMOTpPEHUS 3aIpoca O MPEAOCTaBICHUN MyHUIIUIIAIBHON yCITyTH;

4) 0 TOpAAKE MPENOCTABIICHUS TOCYAApCTBEHHBIX H (WJIH) MYHHUIHUIAIBHBIX YCIIyT
ITOCPEACTBOM KOMIUIEKCHOTO 3aIIpoca, TOM YHCIIE:

Q) UCUEPIIBIBAIOINUYA MepeueHb TIOCYJapCTBEHHBIX H (WIH) MyHHLUNAIBHBIX YCIYT,
OpraHu3alys IPeIOCTaBIeHAS KOTOPBIX HE0OX0UMa 3aBUTEIIIO;

0) HCUEPIIBIBAIOIINY IIEpeUeHb I'OCYJApCTBEHHBIX H (WJIM) MYHULMIAIBHBIX YCIYT, a
TaKX€e YCIYr, KOTOPHIE SBILSIFOTCS HEOOXOMUMBIMH H O0O0S3aTElNbHBIME AJIS IIPEHOCTABIIEHUSL
rOCyIapCTBEHHBIX W MYHUIUIATBHBIX YCIYT U MPENOCTABISIOTCS OpraHH3alMsiIMH, YKa3aHHBIMH
B yactu 2 crathut 1 Oenepanproro 3akoHa oT 27 mrona 2010 roga Ne 210-®3 "O6 opranusanun
[IPEIOCTABIICHHS TOCYAaPCTBEHHBIX W MyHULUIAIBHBIX YCIYT", IOITy4eHHe KOTOPBIX TpeOyeTcs
JUISL TIPEIOCTABJICHUS TOCYNapCTBEHHBIX M MYHHUIMINAIBHBIX YCIyI B paMKaX KOMIUIEKCHOTO
3ampoca;



B) HCUEPIBIBAIOMMN  [EPEYeHb  JOKYMEHTOB, ~HEOOXOOMMBIX UL IMONYYCHHS
rOCYIapCTBEHHBIX ¥ (¥UIH) MYHHUIMIIATBHBIX YCIIYT HA OCHOBAHHM KOMILIEKCHOTO 3a1poca;

T) IepeyeHb pe3y/bTaToB FOCYNApPCTBEHHBIX U (MIIM) MYHUIMIATLHEX yCIIYT, BXOISIIIX
B KOMILJIEKCHBIN 3a1poc.

103. Ilpuem 3aseuteneil u ux mnpenctasutened B M®II ocymecTpiseTcs Kak IO
IpeBapUTENBHOM 3alliCH, Tak ¥ B IOpsAKe "KUBOH' odepequ HpH NOMyYCHMH TaloHa M3
TepMuHania "DIEKTPOHHAS OUepeb” B 3ajle OKHIAHMA MOII.

IIpemBapuTenbHas 3anuck Ha npueM B MOI ocymecTsigeTcs 110 TenehoHy UM Yepes3
odumuaneaeni caiit MOL B cetn "UnTepuer".

104. B cioyuae momaum 3asBieHHsS mocpenctBoM MOI (3a HCKIIOYEHHEM Clydad,
IpeycMOTpeHHoro ImyHKToM 107 HacTOAINEro aaMHHHCTPaTUBHOTO periaMenTa) pabOTHHK
M®ILI, ocymecTBISIOMMA IpHeM  [OOKYMEHTOB, IPEJICTAaBICHHBIX UL  IIOTyHdCHMA
MYHUIHNAILHOM YCIyTH, BEIIONHAET CIEAYIOMAE NSHCTBHA:

1) ompezenseT IpeaMeT 00paIleHus,

2) ycTaHABIMBAET JIMYHOCTH 3afBUTENA MIM JIMIHOCTE M TOJHOMOYHA €TI0
IIPEICTaBUTENS;

3) MPOBOIUT IIPOBEPKY [PABUIHHOCTH 3AMONHEHUs (OPMBI 3asBICHHS,

4) IPOBOMT TIPOBEPKY IIONHOTHI ITAKETa IOKYMEHTOB H COOTBETCTBHS [OKYMCHTOB
Tpe6GOBaHUIM, yKa3aHHBIM B IyHKTE 31 HACTOSIIET0 aAMHHHUCTPATUBHOTO PErIaMeHTa;

5) oCyIIecTBIseT  CKAHUPOBAHME  MPEICTaBICHHBIX  JOKYMEHTOB, bopmupyer
SIEKTPOHHOE MeJ0 B aBTOMaTH3MpoBaHHOM cmcTeMe MOII, BCe NOKYMEHTHL KOTOPOTO
CBSI3BIBAIOTCS €IMHBIM YHUKATGHBIM MISHTH(HUKAIIMOHHBIM KOJIOM, ITO3BOJIAIOIIAM YCTAHOBUTD
[IPHHAIEKHOCTh OKyMEHTOB KOHKPETHOMY 3aSBUTEIIO U BUAY OOpaIlIeHHS 32 MYHHITUTIAIBHON
yCITyToli B 3aBepsieT 3IEKTPOHHOE €TI0 CBOEH SIIEKTPOHHOH MOMHCEIO;

6) HampaBIeT MaKeT JOKYMEHTOB B 2 IMAHUCTPAIIHIO:

a) B SIIEKTPOHHOM BHJI€ (B COCTaBE IIAKETOB 3JIEKTPOHHBIX ZeN) - B ICHB oOpareHus
3asgBUTENS MM ero npezcTaruterss B MOLL;

6) Ha OYMaXHBIX HOCHTEISIX - B TedeHHe 2 pabouMx MHEH, CIEAyIOIHX 32 IHEM
oGpaleHns 3asBUTENs WM ero mpencTaButens B M®II, mocpeIcTBOM KyphEpCKOH CBA3H C
COCTABJIEHHEM OINCH IIEpeNaBaeMBIX JOKyMeHTOB (eciy paboumit nenbs MOLL, crexyromuit 3a
IHeM oOpammeHus 3asBHTENs WM ero mnpencrasurens B MOLL, seiaiercs HepabouuM JHEM
AIMAHHCTpALUH, TO JTHEM OKOHYAHHS CPOKA Iepeiadi JOKYMEHTOB CIMTAETCs BTOPOH paboumi
JIeHb aIMUHUCTPAIMH, CIEAYIOUMi 3a JHEM OOpalleHus 3asBUTEIS MM €ro NPEACTaBUTe/II B
MOLY).

105. B ciywae ecnu mpu IpHeMe NOKYMEHTOB OT 3asBUTENA MIIM €ro IPENCTaBUTEILI
paborauk MO®I] BBLIBISET HECOOTBETCTBUA JOKYMEHTa (HOKYMEHTOB) TpeOOBAHUAM,
yKa3aHHBIM B MyHKTe 31 HACTOALIEro aJMHHUCTPATHBHOIO DETJIAMEHTA, pabotHuk M®IL]
OTpaXkaeT Ha KOMHMH (KOIHSIX) TOKYMEHTa (IOKYMEHTOB) BBISBICHHBIC HECOOTBETCTBHS, KOTOPBIC
3aBepsAeT MOMKUCHIO U edaTbro M®I] wiy mraMnom, CoAepXaluM CBEICHHS O HAUMEHOBAHNN
MOII.

106. ITo OKOHYAHWM HpHeMa JOKyMeHTOB paboTHHK MO®L] odopmisieT pacmucky B
nonyuenurn MOIL[ noxyMeHTOB, KoTopas O(QOpMIAeTCS B TPEX SK3EMIUIAPax. [IepBsrit
SK3EMILLIP BBIACTCS 3aABHTENIO WK €0 IIPEICTaBUTENIO, BTOpoi - octaetcs B ML, TpeTnit -
BMECTE ¢ KOMIUIEKTOM JOKYMEHTOB IIEpENAETCS B aIMUHUCTPAIHUIO.

Kaxxaprif 5K3eMIUIIp pacIMCKy HOAmuchBaeTcs paborHukoM MOIL u 3asBuTeNeM MM
€ro MPEeJICTaBUTENEM.

107. Ilpm opraHM3al¥y MPEAOCTABICHUS TOCYAAPCTBEHHBIX W (WJIM) MyHHI[UIAIbHBIX
YCIyT B paMKax KOMIUIEKCHOTO 3ampoca paboTHHK M®I] B xo/ie B3aUMO/ICHCTBHS C 3asABUTEIEM
WA €0 [IPEACTaBUTENEM BEIIOIHAET CIEIYIOMNE IEHCTBU:

1) ycTaHaBiIMBaeT JIMYHOCTh 3asBHUTENA MM JHYHOCTE W IIONHOMOYMA €TI0
IIPEICTaBUTELS;

2) ompenensieT cobbITHe, 00yCcIoBUBINEE 0OPALEHHE 3asBUTEIS WK €T0 NIPEACTaBUTEIN,



IepedeHs TOCYIApCTBEHHBIX W (WJIHM) MYHMIHIAIBHBIX YCIYT, HeO0OXOUMBIX 3asgBUTEIIO,
KOTOpEIE MOTYT OBITh OOBEIMHCHBI ONHHM (HECKOJIBKIMH) COOBITHEM (coOBITHSIMHE),
B3aWMOCBSI3aHEI HJIM HET MEXKIY CO00H;

3) hopMHupyeT IepedeHh HEOOXO/MMBIX 3afBHTENIO TOCYAapCTBCHHBIX M (wm)
MYHHIATIATHHEIX YCIIYT, IPEJOCTABIAEMBIX Ha OCHOBAHUH KOMILIEKCHOTO 3aIpoca;

4) ompenenseT IOCIENOBATENBHOCTE IMPEOCTABICHUA TOCYNAPCTBCHHBIX K (unm)
MYHHULIATAIBHEIX YCIIYT, HAIUIHE "mapamlebHBX" W "HOCIHENOBATENBHBIX'' YCIYT, HANHTHC
(OTCYTCTBHE) UX B3aUMOCBS3H H HHOOPMHEpPYET 00 STOM 3aSBHTEIL MK €TI0 IIPEACTABHTEIL,

5)B  COOTBETCTBMM C HOPMATHBHBIMHE IIPaBOBRIMH  aKTamH, PETyIHPYIOIIMMH
IIpeNOCTaBIICHIHE HEOOXOMMMBIX 3asSBHTEIIIO IOCYapCTBCHHBIX (MTH) MyHULUIATBHEIX YCIyT
(B TOM dYHCIE a/[MHHHUCTPATHBHBIX DETIAMEHTOB HPEIOCTABICHUS IOCYapCTBEHHBIX H (nm)
MYHHLMOATBHBIX YCIYT), ONPENENsieT IPECIbHBIC CPOKH  IPEIOCTABICHHA OTIENBHBIX
rOCyJapCTBEHHBIX H (WJIM) MYHHIUIIAIBHBIX YCIYT K 0OIIMI CPOK BBIIOMHEHHS KOMIUIEKCHOTO
3ampoca co JHs ero IpHeMa,;

6) bopMupyeT  IEpedYeHb  JOKYMEHTOB, HeoOXOIMMBIX Ui ofpameHus  3a
rOCYAapCTBEHHBIME U (WJIH) MYHUIMIAIBHBIME yCIyTaMH B paMKax KOMIIIEKCHOTO 3alpoca, ’
HHpOPMUPYET 00 9TOM 3agBHTENS WIIA €0 IPEACTABUTENS C yKasaHHEM Ha IOKyMEHTEL,

7) yBENOMIISET 3asBUTENS WA €ro IPEACTaBUTEIL O BO3MOKHOM HEOOXOIMMOCTH
JIAYHOTO yYacTHs B OTHENBHBIX HPONENypax IPH IPEAOCTABICHHA IOCYIapCTBEHHBIX U ()
MYHUIMIOATBHEIX YCIIYT (B CIIydae eCIA yKa3aHHOE IPelyCMOTPEHO HOPMATHBHEIMA IIPABOBEIMH
AKTAMM, pEryJIHPYIONMME IPEJOCTABICHAC KOHKPETHBIX TOCYJAapCTBCHHBIX M (umm)
MYHHUIUTTAIBHBIX YCIIYT).

8) mHGOPMHpPYeT 3as{BHTENS HIM €ro NpPEACTABHTENA O TOM, HIO pe3yJbTaThl
IIPeOCTABJIEHHs TOCYNAPCTBEHHEIX M (WIM) MYHHIMITATBHBIX yCIYT B PAMKaX KOMILICKCHOTO
3ampoca BO3MOXKHO TIONYYMTh HCKIIOYMTENIBHO B M®I] (B ciydae ecld yKa3aHHOE
IPEyCMOTPEHO HOPMATHBHBIME TIPABOBBIMK aKTaMH, DETYIHPYIOIMMME [PENIOCTaBICHHIC
KOHKPETHBIX TOCYIapCTBEHHBIX U (WIIK) MyHUAIUTIATBHEX yCITyT);

9) HHGOPMHUpPYET 3asBUTENS HJIA €ro IPEICTABHUTENA O BO3MOXKHOCTH IOIYTHTE
pe3yJbTaThl [PEJOCTABIEHH OTACIBHBIX TOCYIApCTBEHHBIX H (WM) MyHUIUOAIBHBIX YCIIYT,
YKa3aHHBIX B KOMILTEKCHOM 3aIPOCE, 10 OKOHYaHHs OOIIEro CPOKa €ro BEIIONHCHHUI (o mepe
[IOCTYIICHHS pPe3yJbTATOB OT OPraHoB, IPEJOCTABJIAIONMX TIOCYAapCTBEHHBIC H (um)
MyHHUIMIATGHEE YCIyTH) HIM BCE PE3YJIBTAaTBl IPEIOCTABICHHS TOCYHapCTBCHHBIX H (unn)
MYHUIIUITAIBHBIX YCIYT, YKa3aHHBIX B KOMILIEKCHOM 3aIIpOCe, OXAHOBPEMCHHO;

10) yBeOMJIET 3asBUTENS MM €r0 NPENCTaBUTENd O TOM, YTO OH HMEST IpaBo
obpatmthcs B MOI[ c 3asBIeHHEM O MPEKPAICHUH IPEJOCTABICHHA KOHKPETHOU
TOCY[apCTBEHHOM U (MJIH) MyHUIUIIATBHOH YCIyTH (OT3BIBOM) B paMKax KOMIIIEKCHOTO 3a1poca
B ClydYae, €CIM HOPMATHBHEIMM TIPaBOBBIMH aKTaMH, PEryIUPYHOMUMH MPSHAOCTABICHHE
yKa3aHHON TOCYIapCTBEHHOM U (WJTM) MyHHLMIANBHOK YCITYTH, IPEIyCMOTPEHA BO3MOXHOCTE
HAIIPaBIIEHNs COOTBETCTBYIOMIETO 3asBIEHUs (OT3bIBA).

11) hopMupyeT ¥ pacrnedaThIBaeT s 3assBUTEILI UMM €r0 NPEICTaBUTEILT KOMIUIEKCHBIH
3ampoc, mpuMepHas GopMa KOTOPOro yTBEPHKAEHA MpHKasoM MHHIKOHOMpPasBUTH Poccun ot
21 mapra 2018 roga Ne 137 "O6 yTBep /IEHHH IPHMEPHOK (opMBI 3a1Ipoca 0 IPEIOCTaBICHUN
HECKOJIBKUX TOCYIApCTBEHHBIX H (WIIM) MYHHUIANAIBHBIX YyCIyT B MHOTO(YHKIIHOHAIBHBIX
LIeHTpax IPeOCTABIEHNs TOCYJapCTBEHHBIX M MYHHIMIANBHBIX YCIYr W IMOPAIKA XPaHCHH
COOTBETCTBYIOIIUX 3aIIPOCOB";

12) npuHUMaeT y 3adBHTENA HMIM €r0o TMpPE/ICTABHUTENS KOMILIEKCHBIH 3alpoc M
JOKYMEHTHI U TiepezaeT ero pabornuky MOLL, 0TBETCTBEHHOMY 32 dbopMupoBaHHE 3aIPOCOB O
IIPEOCTABIEHNA TOCYAAPCTBEHHBIX M (MJIH) MYHMIHMIATBHBIX YCIyr Ha OCHOBE CBEIICHUH,
yKa3aHHBIX B KOMIUIEKCHOM 3aIpOCe ¥ IPUIIAracMbIX K HEMY OKYMEHTaX.

108. Pa6otanx M®I[, oTBETCTBEHHBIN 32 GOPMHPOBAHKE 3alIPOCOB O MPENOCTABICHUU
FOCYN@PCTBEHHEIX ¥ (WIM) MyHHLIHUTNAIBHBIX YCIYT Ha OCHOBE CBEICHWH, YKA3aHHBIX B
KOMILUIEKCHOM 3allpoce U MIPHIaraeMbIX K HEMY TOKYMEHTax:



1) OT EMeHH 3asBUTENS 3aIIONHIET 3aIpOC O IMPeNOCTaBICHIN Ka)XIOH rocyIapCTBEHHOH
u (WIK) MyHUIMIIAIBHOA YCIyTH, yKa3aHHOM B KOMIUIEKCHOM 3aIIpOCe;

2) [epeBOIUT B BNEKTPOHHYIO (OPMY M CHUMACT KOMHUH C NOKyMCHTOB, IIPECTaBIEHHBIX
3asBUTENEM FJIA €r0 IIPEeJCTaBUTENeM, IOANKCHIBACT UX M 33aBEPSCT ICHATHIO (97eKTPOHHOM
[O/IICHI0) C YKa3aHWeM Ha yKa3aHHBIX KOIHMSIX HaMMCHOBAHUA M®II, 10KHOCTH pabOTHHUKA
MO®I] u 1aThl UX U3TOTOBJICHHS,;

3) HampaBJIsSET 3alPOCH! O PEJOCTABICHUH TOCY/IaPCTBEHHBIX 1 (wr) MYHULMIATBHBIX
ycIayr B TOCYHApCTBEHHBIC OpraHel H (i1u) OpraHsl MECTHOTO — CaMOYIPaBIECHUS,
IPeNOCTABISIONAE COOTBETCTBYIOIME YCIyTd, B CPOKH X crnoco0aMHu, YyKa3aHHBIMH B
IOAMYHKTe 6 myHKTa 104 HACTOSINEro aAMHHACTPATHBHOTO PETIAMCHTA.

109. B ciydae IIofiaqy 3asBUTENIEM UK €TO IPEACTABATENCM 3adBICHIA 00 WCIpaBIEHUI
TexHMUecKol OmMOKM, yKasaHHoro B myHKTe 111 Hacrosfmero aIMHHHCTPaTHBHOTO
permamenta, mocpenctsom MOI, pabotauk M®II ocymmecTBICT NpPUEM YyKa3aHHOI'o
3agBIIEHNUS, OCYIIECTBIIAET CIEAYIONIUe NEHCTBUL:

1) ycTaHABIMBAET JIMIHOCTH 3aSBUTEI MM JIAIHOCTD €T0 MPE/ICTaBATENA,

2) OCyINECTBIsIET CKAaHUPOBAHUE 3aABJICHU 06 HCIpaBIeHUN TEXHMYECKOH OIMOKH
IPHUCBAaUBACT HIIEKTPOHHOMY TOKYMEHTY VHUKATBHBIA HICHTHGHKAIMOHHBIA KO U 3aBEPSICT €To
CBOEM DJIEKTPOHHOM ITOAITHUCEIO;

3) HampaBIsieT 3asBIeHUE 00 UCIIPABICHUH TeXHUYECKOM OIMUOKYN B aIMHHUCTPAIUIO:

a) B SIEKTPOHHOM BHJIE - B IEHb OOpAINeHHs 3aABUTEILL MK €TI0 IIPE/ICTaBUTEI B MO®IT;

6) Ha OyMakHOM HOCHTENE - B TedYeHHE 2 paboumx IHEH, CIEMYIOIUX 3a THEM
obpalennst 3agBUTENA WM €ro MPEACTABUTENSI B M®II, mocpencTBOM KyphepCKOW CBS3H C
COCTaBIIEHHEM OIMCH IIEPENaBaeMoro JOKyMeHTa (eciu pabouni NeHb M®II, cnenyromui 3a
mHEM oOpalmeHus 3asBHTENS WM €ro IPEICTaBUTEII B M®II, asusercs HepabouuM IHEM
aIMHHHCTPAIEH, TO JHEM OKOHYAHHMs CPOKa IIEPeadu IOKyMEHTOB CTUTACTCS BTOpO# pabouumit
JeHb AMUHUCTPAIHH, CIEIyIOMu 32 THeM OOpalleHNs 3asBUTEN WA ero NPEICTaBuTCIl B
MOLY).

110. Ilpu momyderun MOII BBIIHCKH (BBINMCOK) M3 IOXO3AMCTBEHHBIX KHHI C
VICIIPaBIEHHOM TeXHUUECKOH OmuOKOo# paboTHHK M®II, oTBETCTBEHHBI! 3a BBIIAYYy pe3yibTara
MYHHIMIATBHOM YCIIYTH, COOOIIAET 3asBUTENIO MK €r0 NMPEACTABUTENIO O IIPUHITOM pereHun
no TenedoOHy C 3aMMCBIO Tarbl U BPEMEHH Tene(OHHOTO 3BOHKA HIIM IOCPEACTBOM CMC-
UHQOPMUPOBAHUSA HIM JPYTHM BO3MOXKHBIM cmocoboM, a Takke oOecrednmBaeT BbIIAUY
YKa3aHHBIX JOKYMEHTOB 3aSBUTEIIO HIIM €r0 IPE/CTABUTCIO HE IO3AHES pabodero nHs,
CIIETYFOIIEro 3a JHEM ITOCTYIUIEHHS. COOTBETCTBYIOIMIMX JOKYMEHTOB B MOII.

IMocie BBHIHAYM BBHIIHCKH (BBIIMCOK) H3 IIOXO3SHUCTBEHHBIX KHHUI C HCIIPaBJIEHHOR
TeXHHYECKOH OLIMOKON 3asBHTENIO MM €ro mpencraBuremo paboTHuk ML mpousBOIUT
COOTBETCTBYIOIIYIO OTMETKY B aBTOMATU3UPOBAHHON nadopmanuonHoM cucteme MOII.

['naBa 28. VicmpapieHue AOMYIIEHHBIX OIEYATOK U OLIMOOK B BRIAHHBIX B PE3YJIBTATC
IPENOCTABICHNS MYHUIUIIAILHON YCIIYTH JIOKYMEHTAX

111. OcHOBaHMEM JUIs HCIPABIEHUS JIOIYIICHHEX ONEYaToOK M OMIMOOK B BBIZIAaHHOU B
pe3ynbTaTe MpPENOCTaBIEHHS MYHWLMIIAIBHOM YCIYTH BBIIACKE M3 [IOXO3SHCTBEHHBIX KHHT
(mamee - TexHWdeckas oOmuOKa) SBIAETCA IOIYy4CHHC aIMHUHMCTpAI(Keil 3asBIeHHsS 00
MICIIPABIEHHUH TEXHAIECKOH OMMOKH OT 3asBUTEIIA MM €T0 MPEACTABAUTEIIA.

112. 3asBinenue 00 HCIPaBIEHUM TEXHUYIECKOH OMMUOKM MOAACTCS 3aABUTENEM WU €ro
IpEICTABUTEIEM B aIMHUHUCTPAIIUIO OJJHUM M3 cI10co00B, YKa3aHHBIM B ITyHKTE 28 HACTOSIIETO
aJIMAHHACTPATHUBHOTO PErIaMeHTa.

113. 3asBienne 00 UCIPABICHUH TEXHUIECKOH OMMOKA PErHCTPUPYETCA NOJDKHOCTHEIM
JUIOM aIMHUHHACTPAIMM, OTBETCTBEHHBIM 3a IPHUEM M DPETHCTPALHIO JTOKYMCHTOB, B IOPAIKE,
yCTAHOBIEHHOM TI7iaBoi 18 HACTOAINEro aJMUHHUCTPATHBHOTO DErNaMCHTA, M HANPABJIACTCA
JOMKHOCTHOMY JIHITy, OTBETCTBEHHOMY 32 IIPEJOCTAaBIEHAE MYHALIUIIATBHOM YCIYTH.



114.  Tomxwroctaoe JHNO  aIMHHUCTDPAlMM, OTBETCTBEHHOE 3a TIpenocTaBlIeHHE
MYHUIHUIIATIBHOMR yCIIYTH, B Te4eHHe 0mHOrO pabodvero mHA co mHs PCTHCTpaIuy 3asBIeHUS 06
HCIIPABIICHUN TEXHUYECKOH OMHGKH IIPOBEPSCT NOCTYIMBIIEE 3asBieHHE OF HCIIPaBICHUN
TEXHHIECKOH OIMOKH Ha IpeaMeT Halwums TEXHUYIECKOH OIIMOKM B BEIIAHHOM B pe3ynbTare
IIPEIOCTABNICHH MYHHUIHIIANIBHOMN YCIYTH JOKYMEHTE M NPMHMMAET ONHO H CIIETYFOIIIX
peiennii:

1) 06 ucnpasnenun TEXHUYECKOH OImuGKH;

2) 06 oTcyTCTBHHE TexHIUCCKORH OIIHOKH.

115. Kpurepuem UPHHATHS DCMICHUs, YKAa3aHHOIO B InyHkre 114  Hacrosmero

HaCTOAMICTO aIMHHUCTPATHBHOTO PETIAMEHTA,
117. B cnydae npunsrus PCIICHNS, yKa3aHHOTO B MOANYHKTE 2 nyHKTa 114 macrosmmero

@AMUHUCTPATUBHOTO DPErNIAMEHTa, JOKHOCTHOS MO aIMAHHCTPAIMH, OTBETCTBEHHOE 33

IIPEIOCTABICHHE MYHHUIMIIAIBHOM YCIYTH, TOTOBUT YBEAOMIIEHHE 06 OTCYTCTBHU TEXHHYECKOM

AOIDKHOCTHOMY JIMLYy aJMHHHCTpALHH, OTBETCTBEHHOMY 3a HalpaBlicHHE (BBITAYy) 3asBHTETIO
HJIH €TO IPEICTABUTENIO PE3yIIbTaTa MYHULUTIANBEHON yCITyTH.
118. TomxuocTHOE mEmmo aIMUHHUCTPAIlAH, OTBETCTBEHHOE 34 HallpaBIeHUe (BbIIaYy)

AOKYMEHT 3aSBHTEIIO WM €r0 IIPe[CTABHUTENIO IIOYTOBBIM OTIIPABIEHHEM TI0 IIOYTOBOMY
anpecy, yKa3aHHOMY B 3asBICHHH 06 HCTIPaBICHUH TEXHUIECKOM OIMHGKU THGO IIo obpamenuro
3aABUTCIIA UITH €T0 MIPECTABUTENS - BPYYaeT €ro JIUYHO.

B cnyuae, ecnm sagmrenme 00 wucHparteHUH TEXHUICCKOH OmuOKH momaBanock
SIBUTCIIEM WM €0 TIPENCTABHTEIEM uepe3 M®II, to gomkHOCTHOE JHII0 aIMUHHCTpALHH,

AOKYMCHTOB, yKa3aHHEIX B ITyHKTax 116 u 117 HACTOSIIETr0 aJMUHHUCTPaTHBHOIO periaMenra,
HATIpaBIIACT YKa3aHHEIH JJOKYMEHT B MOIT.
119. Pesymbrarom PacCMOTpeHus 3asgBiueHus 06 HCIPABICHIH TEXHUYECKOH OIMMOKH B

TEXHHUYECKOH OIMHOKOI;

2)B cmydae orcyrcTHS TCXHUYCCKOH OmMOKH B  BbyjaHHOM B pe3ynbTare
IIDEIOCTABICHUS MYHUITUTIAIBHOMN YCIYTH NOKYMEHTE - yBemoMieHHEe o6 OTCYTCTBHH
TEXHHYECKOH OMMHOKH B BRINAHHOM B PE3YJIbTATe MPENOCTaBNCHHS MyHHIHIATLHO} yCIIyTH
IOKyMeEHTe.

120. Cnoco6om dukcarmu pesymsrara PacCMOTpeHHus 3asgBieHus 06 HCIIPaBIICHUHN
TCXHUYECKOW OmMMOKHM  sBIseTcs SAHECCHHE  NOIDKHOCTHBIM  JIHIIOM aIMHHHUCTpPAI[HH,
OTBETCTBEHHBIM 3a HalpaBIICHHE (BBlIaYy) 3agBHTEmO WM ero IPEACTABUTEIIO PE3YIIBTATA
MYHUIMIIAIBHOR ~ yCiIyrH, B KYPHANC DPETHCTpanuu  oGpamenmii 3a IIPETOCTaBIeHHEM
MYHUIUTIANEHOR YCIYTH OTMETKH O BEIgade BBITUCKY (BBITHCOK) U3 TIOXO3SIMCTBEHHBIX KHHT C
HCIPaBICHHON TEXHUYECKOI OIIHOKOMH S@IBUTEIO HIIH €TO NIPEACTABUTENIO WK o HalpaBJIeHUN



yKa3aHHBIX BBIIUCKH (BBITHCOK) B MOILI.

PA3JIEJI IV. ®OPMBI KOHTPOJLA 3A ITIPEJOCTABJIEHUEM MYHULIAIIAJIBHOM
YCIIVI'

I'masa 29. ITopsiok oCyIecTBIEHHS TEKYIIEro KOHTPOIISA 3a COOMONCHUEM H
HCIIOJIHEHHEM OTBETCTBEHHBIMHU JIOJKHOCTHBIMH JTUI[AMU TIOJIOKEHUN HACTOAIIETO
aIMHHHACTPATHBHOTO PETJIAMEHTA U MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABJIMBAIOIINX
TpeGOBaHHUS K IPEIOCTABICHIIO MyHUITIIATEHON YCIIyTH, a TAKKe 3a IPUHATHEM UMH PEIICHUH

121. Tekymu#i KOHTpomb 3a coOMIOfEHMEM MOCIIEN0BATENbHOCTH JEHCTBHH,
OIIpeNieJIEHHBIX aIMUHHUCTPATHBHBIMH IIPOLETypaMHU II0 IIPEAOCTABICHHUIO MYHHUIUTIAIBHOH
YCIYTH W TPUHATHEM pEINeHHH IODKHOCTHBIMM JIMIAMH aJIMUHHMCTPAIlMH OCYINECTBIISETCS
JOJKHOCTHBIMU JIMIIaMHU aIMHHUCTPALKHY, HANEIEHHBIMU COOTBETCTBYIOIUMH ITOJIHOMOYHSIMH,
IyTEM PAaCCMOTPEHHS OTYETOB IOJDKHOCTHBIX JIMI[ aAMUHHCTPAIMM, a8 TaKXKe PacCMOTPEHHMs
ano0 3asBUTENEH WM UX IIpeICTaBUTENEH.

122. OcHOBHBIMY 33[Ja9aMU TEKYIIETO KOHTPOJIS SBILAIOTCA:

1) obecrieueHre CBOEBPEMEHHOTO M KAaueCTBEHHOIO IIPENOCTABICHHS MyHHLMIIAIBHON
yemyTH;

2) BBISIBJICHHE HApyIIEHWH B CpPOKaX M KauyecTBE IPEINOCTAaBICHUS MYHUIIUNIATbHOH
YCIyTH;

3) BEIBIICHHE M YCTpaHEHHE IPUYMH U YCJIOBUH, CIOCOOCTBYIOIIMX HEHAIJIEXKAIIEMY
IIPEIOCTABICHUIO MyHUIIUNIATIBHOH YCIIyTH;

4) npuHSATHE MEp IO Ha/UIeKalleMy IIPeI0CTaBIeHUIO MyHUITUIIATIBHOMN yCITyTH.

123. Texymuii KOHTPOJIb OCYIIECTBIISIETCS HA TOCTOSIHHONH OCHOBE.

I'masa 30. [Topsimox u mEPUOAUIHOCTE OCYIIECTBICHHUS TNIAHOBBIX U BHEILIAHOBBIX
IIPOBEPOK IMOTHOTHI ¥ KAYECTBA IIPEIOCTABICHUS MyHUIUIATEHON YCITyTH, B TOM YHCJIE TOPSIOK
¥ (OpMBI KOHTPOJIS 328 MOJTHOTOH M Ka9ECTBOM IIPEIOCTABICHHS MYHUIIUTIATBHON YCIyTH

124. KoHTposb 32 MOJHOTOM W KadeCTBOM IIPEIOCTABICHUS ODKHOCTHBIMHU JIALIAMU
aIMUHHUCTPAIAH MYHHIIMITATEHOR YCIYTH OCYIIECTRIISAETCS B )OpME IIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK.

125. TIlnaHoBBle MOBEPKM OCYIIECTBISIOTCS Ha OCHOBAaHMM IITaHOB  paboTHI
aIMUHHUCTpaluy. DBHemnaHOBBIE TPOBEPKH  OCYIIECTBIAIOTCS IO  PEINEHHIO  IJIaBBI
aMUHUCTPAIIUU B CBSI3U C IIPOBEPKOM YCTpaHEHHUS paHEe BHIIBICHHBIX HapyIIEHUHU, a TaKkKe B
ClIydae MoIy4deHus xanob Ha aeiicTBus (Oe3melicTBrE) NODKHOCTHBIX JIAI] aIMUHUCTPAITHH.

126. KonTpons 3a MOMHOTOW M KayeCTBOM IIPEAOCTABICHUS MOKHOCTHBEIMH JIMIIAMHU
aIMUHUCTpAllMd MYHHUIUIIAJFHOM YCIYTH OCYIIECTBISETCS KOMHCCHEH II0 KOHTPOIIO 3a
IIOTHOTOM M Ka4eCTBOM IPENOCTABICHUS MYHUIUNATBHBIX YCIYT aJIMHHHUCTpAIH, COCTaB H
HOPSAIOK JESITEIbHOCTH KOTOPOH yTBEpK/IaeTCsl IPABOBEIM aKTOM aJIMUHUCTPAIIUH.

127. Cpox mpoBefeHHsS TPOBEPKH U OGOPMIICHHS akKTa IPOBEpPKU cocTaBiseT 30
KaJICHJApHBIX NHEH cO OHS Hadaja NpoBepKkd. JIHeM Hauana NpPOBEPKH CUUTACTCS JCHb
IIPUHATHS PEIICHNS O Ha3HAYE€HUU ITPOBEPKHU.

B cinyuae mocrymieHus kajno0bl Ha pemneHus, AedcTBus (0e3MelCTBHE) MOKHOCTHBIX
JIMII aIMUHHCTPAlUM IPU NPENOCTAaBICHUM MYHUIUIAIBHONW YCIYTH IJlaBa afMHHHCTpAlMHA B
LIEIIX OpTaHU3alluK U IPOBEACHUS BHEIUIAHOBOM MPOBEPKU MPUHUMAET PEIlEHUE O Ha3HAUYESHHH
IIPOBEPKH B TEYEHHME OJHOIO pabodero AHA CO AHSA IOCTYIUIGHHS NaHHOHM >kanoObr. Cpok
IIPOBEIEHUS IIPOBEPKH U 0QOPMIICHHS aKTa IIPOBEPKH B YKA3aHHOM CIIy4ae yCTAHABIMBAETCS B
Ipenenax CpoKOB, ONpeNeNeHHbIX cratheit 112 denpepanproro 3axona ot 27 mrona 2010 roma
Ne 210-®3 "O6 opranuzaiuu IpeocTaBIeHNs TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX yCIyT',

128. Ilo pe3ynpraTaM IJTaHOBBIX U BHEIIIAHOBBIX MIPOBEPOK OGOPMIIIETCS aKT IPOBEPKH,



S

B KOTOPOM ONHKCHIBAIOTCA BBISBICHHBIC HEAOCTATKH H IIPEIIOKECHHS 110 UX YCTPAHCHHIO.

I'naBa 31. OTBETCTBEHHOCTD JOKHOCTHEIX JIMIT aIMUHUCTPALIAY 38 PEIIECHHUS U JCHCTBHS
(6e3nelicTBHE), IPHHUMaEMBIE (OCYIECTBIIIEMEIE) IMA B XOZI€ IPSNOCTABICHHA
MYHULUIIAJIBHOR YCIIYTH

129. O6s3aHHOCT:, COOMIOAEHHS IIOJOXKEHHM HACTOAINETO  aAMHHHCTPATHBHOTO
pErIaMeHTa 3aKPEIUIAETCA B IODKHOCTHBIX HHCTPYKIMSAX AODKHOCTHBIX JIMI aIMUHACTPAIIH.

130. TIpu BBIABJIEHWM HApYLICHHH IpaB 3asBUTENCH MM MX NPEACTABUTENCH B CBS3H C
HCIIOJTHEHUEM HAacTOAIIEr0 aIMHHHCTPATHBHOIO pErJaMeHTa BHHOBHBIE B HapyIICHUH
JOJDKHOCTHBIE JIMIA aIMHHHCTPALUN IIPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHoarenbeTBOM Poccutickoit Denepanun.

[naBa 32. [TonoxeHns, XapakTepu3yomue TpeOoBaHUs K IOPAIKY U GopMaM KOHTPOJIS 32
IpeIOCTaBICHHEM MYHUITUIIATEHOR YCIYTH, B TOM YHCIIE CO CTOPOHBI IPaXKJaH, uX
00BeAMHEHNH U OpraHu3alHM

131. KoHTpoJib 3a MPeoCTaBIeHUEM MYHHUITUIIATILHOM YCIyTH CO CTOPOHBI IPaXkiaH, uX
oObeINHEHMH W OpraHM3aldil OCYIIECTBISIETCA ITyTeM HHQOPMUPOBAHMSA aJIMHHHCTPAlUH O
dakTax: '

1) HapyIeHHs IIpaB W 3aKOHHBIX HHTEPECOB 3asdBUTENEH WM HX Tpe/CTaBUTENCH
penenuem, neiicteueM (6e3nefcTBIEM) aIMUHUCTPAIIMH U €€ IOJDKHOCTHBIX JIMIT;

2) HapyIleHWs ITIOJI0KEHUH HACTOAINETO aJMWHHCTPATHBHOTO PEIraMEHTa MM HHBIX
HOPMATHBHBEIX NPABOBEIX akTOB Poccuifckodt ®eneparuy, yCTaHABIMBAIOIMX TPEOOBaHUI K
TIPEIOCTABICHUIO MyHUIUIIATEHON YCITYTH,;

3) HEKOPPEKTHOTO MOBEICHUS JOKHOCTHBIX JIMIl aJMUHUCTPAIMH, HAPYIICHHUS IIPaBHIL
CITy’K€OHOM STHUKH IIPU NIPEOCTABIECHAY MyHHUIUIIATBHON yCIYTH.

132. HWudopmanuio, ykazaHHYI0 B IIyHKTe 131 HacTosImero aJIMUHHUCTPAaTHBHOIO
pernaMeHTa, Tpax/Iane, HX OObEAMHEHHS B OPraHU3alli MOTYT COOOIIUTH YCTHO IO TeNe(OoHy
a[MMHHUCTpAIlH, YKA3aHHOMY Ha OGHIMAIbHOM CalTe aJIMHUHHMCTPAIMH, MHCBMEHHO, I10JIaB
oOpalleHre uepe3 OpraHM3alny IIOYTOBOM CBA3M Ha AIpeC aJIMHUHHCTPAlUM, WK HalPaBHTh
SIIEKTPOHHOE 00paIeHue TI0 aIpeCy SIMEKTPOHHOM MOYTHI 8IMHHUCTPALIIH.

133. KonTpons 3a TPeNOCTABICHHEM MYHHLHMIAIBHOW YCIyTrH OCYINSCTBILICTCA B
COOTBETCTBHH C JCHCTBYIOIIUM 3aKOHOAATEILCTBOM.

134. Cpox paccMoTpeHuss OOpalieHuii CO CTOPOHBI TIpaXKdaH, HUX OOBENUHEHHA U
oprauusanuii coctaiser 30 KaleHAapHBIX JHEH ¢ MOMEHTA X PETUCTPAllUH.

JIHEM perrcTpaliy O6pAIIEHHUS SBISCTCS IeHb ero IOCTYIUICH)S B aIMAHACTPALMIO (10
16.00 gacos). IIpu moctyriennu obpamenus nocie 16.00 9acoB ero perucTpamus IpoOUCXOIUT
CJIeIYIOIUM paboduM JHEM.

PA3JIEJL V. I[O\(;YI[EBEIBI?I (BH]@CYILEBHBII‘/JI) [TOPSAIOK OBXAJIOBAHMA
PEINEHUU U IEVCTBUM (BE3AEUCTBIA) AIMMHUCTPAIIMN JIMBO EE
MYHULUTIIAJIBHOT'O CITYXKAIIET O, M®II, PABOTHUKA MO®I]

I'naBa 33. MadopmMariys 1 3aNHTEPECOBAHHBIX JUIL 00 X IpaBe Ha J0CyaebHoe
(BHECYNEGHOE) 0OXkamoBanue NeiicTBUi (Oe3aeHCTBY) U (W/IH) PEIICHUH, IPHHATHIX
(OCYIIECTBIEHHBIX) B X0JIe IIPEOCTABIEHU] MYHUIUIIATEHOR YCIIYTH

135. 3asiBUTENb WM €r0 IPECTaBUTENb BIpaBe IOAATH Kajgo0y Ha pelleHHe U (WIIH)
meiictBue (Ge3meficTBHE) aIMMHACTpAld JMO0 €€ MYHHIHMIAIBHOro ciryxamero, MOILL,
paborauka M®I] (manee - xanoba).

136. 3asBUTENb MM €r0 IPEICTABUTENb MOXET 00paTUThCA C KanoOoH, B TOM YHCIC B



CIIEIYIOIMMX CITyJasX: ,

1) HapyImenne CcpoKa pETHCTpAlMM 3asBIEHHA O IIPENOCTABICHHH MYHUIIUTATBHOR
YCIIyTH, KOMIUIEKCHOTO 3aIIpoca;

2) HapyIeHue CpokKa IPeNoCTaBIeHHS MyHULUIATBHOH YCIIyTH;

3) TpebGoBaHue y 3asBUTEINS UIH €TI0 HPENCTABUTENS JOKYMEHTOB MIX UHGOpMAaLuK 160
OCYIIECTBIICHUA NCHCTBUH, NPENCTAaBICHNE MM OCYLIECTBIEHHE KOTOPBIX HE IIPEyCMOTPEHO
HOPMAaTHBHBIMA TPaBOBBIMM akTaMu Poccuiickoit @enepamuu, HOpMATHBHBIME IIPaBOBBIMHU
akTaMi OMCKOHM 06I1acTH, HOPMATHBHBIMH IIPABOBEIMH aKTaMH MYHHUIUIIAIBHOIO 00pa3oBaHus
AJIS IPENOCTABIICHUS MYyHUIUIIATEHON YCIIYTH;

4)oTkaz B TOpHeMe [OKYMEHTOB, IIPEICTABIECHHE KOTOPHIX  IIPEIYyCMOTPEHO
HOPMAaTHBHBIMA IIPaBOBBIMK akTamu Poccuiickoit Denepaiyu, HOpMAaTHBHEIME [IPAaBOBEIMH
akTamMu OMCKOHM 06I1acTH, HOPMATHBHBEIMH IIPABOBEIMH AKTaMH MYHHUIUIIATIBHOTO 00pa30BaHus
UL IPENOCTABICHUA MyHUIIMIIAIBHON YCIyTH, Y 3asBUTEIIS WM ETO IIPEICTABUTENS:

5) OTKa3 B IIPENOCTABNEHHH MYHHUIHIIATBHON YCIYTH II0 OCHOBaHMAM, KOTOPEHIE HeE
IPEAYCMOTPEHB! (DelepaNbHBIMU 3aKOHAMH W IIPMHSTHEIME B COOTBETCTBHH C HUMH MHEIMHI
HOPDMAaTHBHBIMH ~ TIPABOBBIMH ~ aKTaMud Poccumiickoii ®@enepanuy, 3akOHAMH H = WHBIMH
HOPMAaTHBHBIMU IIPABOBBIMH aKTaMH OMCKOM 06GIacTH, HOPMATHBHBIMH IIDABOBBIMH AKTAMM
MYHHIAIIAIBHOTO 00pa30BaHus;

6) 3arpeGoBaHMe ILTATHL, HE MPEdyCMOTPEHHOMN HOPMAaTUBHBIMH [IPABOBBEIMH aKTaMHU
Poccuiickoit @enepanuy, HOPMATUBHEIMH IpaBoBBIMH  akTtamMu  Owmckoit  o6nacty,
HOPMaTHBHBIMH IIPABOBBIMY aKTaAMU MYyHHIIUIIATEHOTO 06GPa30BAHMUS;

7) OTKa3 aJMHHHCTpAlMH, JODKHOCTHOLO JIMIA aIMUHACTPALMM B HCIPABIECHUH
AONYMICHHBIX MMM ONCYaTOK M OIMOOK B BBIIAHHBIX B PE3yNbTaTe IIPELOCTABJICHHUS
MYHHUIMNATEHOR  YCIYTH JIOKyMEHTaX &H0O0 HapylleHHe yCTAHOBJIEHHOTO CpOKa Takux
HCIIpaBIEHUH;

8) HapylIeHHe CPOKa WK TOPSAIKA BBIIAYM JAOKYMEHTOB II0 pe3yIbTaTaM MPef0CTaBICHHSI
MYHUIIHIIAILHON yCITyTH;

9) IPHOCTaHOBNIEHHE IPEAOCTABIEHHS MYHULMMIATLHOMN YCIYyTd, €CIH OCHOBaHUS
TIPHOCTaHOBIICHHS HE TIPE/TyCMOTPEHb! (heiepabHBIME 3aKOHAMH H PUHATHIMA B COOTBETCTBUH
C HMMH HHBIMH HOPMATHBHBIMH IIPaBOBBIMH akTamu Poccuiickolt @enmeparum, 3akoHamMu u
HHBIMH HOPMAaTHBHBIME IPAaBOBBIMH akTaMu OMCKOH 06NacTH, HOPMATHBHBEIME IIPABOBBEIMH
aKTaM{ MYHHIIMIAIBHOTO 00pa30BaHus;

10) TpeboBanne y 3agBUTENS WIM  ero IPEACTAaBUTCIIA IPU IPEHOCTABICHHH
MYHUIATIATBHOR YCIYTH JOKYMEHTOB MM HHQOPMAIHH, OTCYICTBHE H (MIIM) HEOCTOBEPHOCTD
KOTOPBIX HE yKa3bIBAIUCH IPH NEPBOHAYAIBHOM OTKA3€ B IIPHEME JTOKYMEHTOB, HEOGXOIHMMBIX
AT IPENOCTABICHUA MYHWLMNATBHOR yCIyrd, OO B IpPEfOCTABICHHH MYHUIMMAIBHOMN
YCIyrH, 3a HCKIIOYEHHEM CIy4aeB, NPEAyCMOTPEHHBIX HYHKTOM 4 wacty 1 crathm 7
@enepanbHoro 3axkoHa ot 27 mrons 2010 roga Ne 210-d3 "06 OpraHM3allvy MPeJOCTaBICHUS
TOCYNIAPCTBEHHBIX ¥ MyHUIIUIIAIBHEIX yCIIyT",

137. B cnyyasx, yka3saHHEIX B noamyHkrax 2, 5, 7, 9 u 10 mynkra 136 HaCTOSIIErO
AIMHHUCTPAaTHBHOTO DPEITaMeHTa, )ajloba MOXKET OBITH MMOJaHa TOJIBKO Ha pemenye u (Win)
nericTBue (Ge3nelicTBIE) aAMUHUCTPAIIMH, MYHULIATIATIHEIX CITyKallliX aIMUAHUCTPALUH.

138. PaccMoTpenue xano6bl OCyILIeCTBISeTcS B IIOPANTKE M CPOKHU, YCTAaHOBIIEHHBIE
crateedt 112 @epepansroro saxoma or 27 wmroms 2010 roma Ne 210-®3 "O6 opramuzanuu
TIpENIOCTABICHHUA IOCYIAPCTBEHHBIX M MyHULHIIAIBHEIX YCIyT",

I'nasa 34. Oprass! rocy napcTBeHHO BiacTH, OpraHBI MECTHOT'O CaMOYIIPaBIIeHHS,
OPTaHH3alliy ¥ YIIOMHOMOYEHHEIE Ha PACCMOTPEHHE XanoGhl IUIA, KOTOPBIM MOYXET GBITh
HANpaBJIeHa KaN00a 3asBATENS U €ro IIPEACTABUTENS B JOCYHEOHOM (BHECYNEGHOM) mOpsTKE

139. XKanoba ua pemenus u medcTus (6e3neticTBrE) rIaBEI aIMUHHCTPALMN II0JAETCS
IJIaBE aIMUHHUCTPAIIHH.




140. JKamoOwl Ha pemeHus u neiicTBus (Oe3feficTBHE) JMODKHOCTHBIX JIMIl H
MYHUIANAIBHBIX CIy)KalluX aAMHIHUCTPALUH II0JAeTCs IT1aBe aMUHUCTPAIIUH.

141. XanoGwl Ha pemenws u neidicrBus (OesmeiictBue) pabotHrka MOI[ momarorcs
pykoBoutento 3roro MOILI.

142. Xano6s1 Ha pemenus u neiictus (GesmeiictBue) MOI[ momatorcs B IBY
«MuorodyHKIHOHATBHEIN IeHTp PecyOnuku BypaTus 1o mpeIoCTaBICHIIO rOCy1apCTBEHHBIX
M MYHHUITUTIAIBHBIX YCIYT».

I'naBa 35. Cnoco0OsI nHGOPMUPOBAHS 3assBUTEIIEH MK HX IIPEICTaBUTEINCH O IOPSIIKS
IOJAYH U PACCMOTPEHHS XKaI00bl, B TOM YHCIIE C UCIIONB30BAHUEM EIMHOTO IIOpTaa
TOCYIapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT (QYHKIHI)

143. VadopManuio 0 MOPsIKe IIOJa4¥ W PACCMOTPEHHS KaloOBl 3asdBUTENb HJIH €ro
MIPEACTABUTENb MOTYT IOy IHTh:

1) Ha WHGOPMAIMOHHBIX CTEHIAX, pACIOJOXEHHBIX B IIOMCIICHUAX, 3aHMMACMBIX
aIMHHHUCTpAINeH, WK B moMemeHussx MOII;

2) Ha OQUIMATEHOM CaliTe afMUHUCTpaIuHy, caiite MOLI;

3) ua [loptaine;

4) TUYHO Yy MYHUIUNAIEHOTO CITyKAaIero aAMAHUCTPaluy, y paboTHrKOB MOIJ;

5) myTeM oGpalneHHs 3asBUTEsI WIH €ro MpPeICTaBUTENs B aIMHHHCTpanuio, MOI] ¢
HCIIONIE30BaHHEM CPEICTB TeNEe(OHHOH CBA3H;

6) myTeM OOpalleHus 3asBUTENS HIH €ro IPEACTaBHUTENd YePe3 OpraHu3aldi TOYTOBOU
CBSI3HU B aIMUHHCTPALIHIO;

7) 1O 3MEKTPOHHOM [T0YTE aAMUHUCTPALIKH.

144. TTpu obparmeHny 3asBUTEN] WM €T0 IPEACTABUTENS B aIMHHUCTPAIIHIO JIMYHO UJH C
HCIIONIB30BAaHMEM CPEIACTB TeNeGOHHOM CBS3H, IO OJIEKTPOHHOM II0YTe aIMHHHCTPAIlIH
padOpMaIMA O IOPSAKE IOJa9d M PACCMOTPEHMA JKaloObl IPENOCTAaBJIAETCS B IMOPSAKE,
YCTAHOBJICHHOM B IIyHKTaX 12-14 HacTOAIIET0 afMHHUACTPATHBHOTO pETIaMeHTa.

I'maBa 36. [lepedeHs HOPMATUBHBIX IPABOBLIX 8KTOB, PETYIHUPYIOIIUX MOPSIIOK
nocyne6Horo (BHeCYne6HOr0) 06KaoBaHus NeicTBHH (6e30eHCTBHA) U (MJIK) PEIICHUH,
IPHHATHIX (OCYIIECTBICHHBIX) B X0O/I€ IPENOCTABICHA] MYHUIMIIATBHOR yCIyTH

145. HopmaTuBHBIE TpaBOBbIE aKTHI, PETYIHPYIOIIHE HOPANOK JIOCYyaeOHOro
(BHecymeOHOr0) oOanoBaHus nelicTBui (Oe3feiicTBuA) W (WIM) pEIIEHHH, NPHHATBIX
(OCYIIECTBIICHHBIX) B X0JI€ IIPEIOCTABIECHH ] MYHHUIMITAIBHOM YCITYTH!

1) ®enepansreii 3akon or 27 wmions 2010 roma Ne210-@3 "O6 opranusanuu
HPENOCTABIEH s TOCY JaPCTBEHHBIX M MyHHUIIUNIAIBHBIX YCIIyT" .

146. Mudopmanus, cogepxamiascs B HACTOSAIIEM pa3felle, MOMISKUT PasMEIICHHUIO Ha
Iloprane.



IIpunoxenue

K aJIMAHUCTPATUBHOMY PErJIaMEeHTY
IIPEAOCTaBIICHUS MYHHIUTIAIEHOA YCIyTH
«BpInava BBITUCKH M3 IOX034HCTBEHHBIX
KHUTY

B

(yKazl8aemcs, HauMeHOBaHUe
AOMUHUCTPAY U MYHUYUNATLHO20 06PA30BAHUA)

Ot
(pamunus, ums 3078uUmens (nonnocmoio),
npU HANUYUY OMMYECME0 3AABUMENS (nonHocmybio)
JOKYMEHT, YIOCTOBEPSIOIUH JHIHOCTE
3asBUTEILA:

(6ud, cepusi, HoMep, Kem U k020d 6b10aH)
TIPO’KMBAIOIIETO 1O afpecy:

IIOYTOBBINA ajpec:

KOHTaKTHEIHA TeedoH
aJ[pec dIEKTPOHHOM IMOYTHL

(npu Hanuyuy)

3ASIBJIEHHE

ITporry IpefoCTaBUTh BEIIMCKY U3 IOXO03SHCTBEHHBIX KHUT O

(yKazbiéaemcs nepedent 61008 c6e0enul u3 NOX035TICMEeHHBIX KHUS, UHPOPMAYUL O KOMOPbIX
HeoBx0dUMA 3aSBUMETIO, - O 3eMETLHOM YUACHIKe, CeNbCKOXO03ATUCIEEHHbIX HCUBOTIHBLY, NIMUYAX, NHENAX,
CenbCKOX03ATlicmEen Ol mexHuKe, 060py008aHUY U MPAHCHOPHIHBIX cpedcmeax u (Unu) uHvle C6e0eHU U3

HOX03STICIBEHHBIX KHUZ O TUYHOM NOOCOOHOM X03aticmee)

dopmar IpenoCTaBICHIs BBIIUCKU: B (opMe 3IEKTPOHHOTO JOKYMEHTa WM Ha OyMaXHOM
HOCUTEIIE (HYJHCHOE NOOYEPKHYMD).

[Ipunoxenus:
1.
2.
2 T

(noonucs 3as8umens unu NPeocmasumens
saseumens)



